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3apernctpupoBaHo B MuHtocte Poccum 19 oktabps 2015 r. N 39362

MWHUCTEPCTBO TPYAA U COLIMATIbBHON 3ALLUTbI POCCUNCKOW ®EAEPALINA
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oT 6 okTA6psA 2015 . N 691H
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"CMNEUMUAJIUCT NO YNPABNEHUIO MEPCOHAJIOM"
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Mpukas MuHTpyna Poccum ot 06.10.2015 N 691H
"O6 yTBEepxaeHuM npodeccuoHanbHoro ctaHgapTa "CneunanmcT no
yNpaBfieHWo NEPCOH. ..

HokymeHT npegoctasneH KoHcynbTaHTlnoc

[arta coxpaHeHus: 25.01.2018

1232 Pykosogutenu nogpasgeneHumn 2412 CneumanucTbl No kKagpam n
(cnyx6) ynpaBnenus kagpamu u npodopreHTaunm

TPyaooBbIMU OTHOLLEHUAMMU

3423 CneumanncTtbl KagpoBbIX CIYX0 1 - -
yupexneHuin 3aHaToCcTn

(kog OK3 (HaumeHoBaHwue) (kog OK3) (HaumeHoBaHue)

<1>)

OTHeceHune K BUgamM 3KOHOMUYECKOW OeATENbHOCTMU:

78.30 [earenbHOCTb N0 Nogbopy nepcoHana npoyas
(kog OKB3[ (HaumeHoBaHVe BMAa 9KOHOMUYECKON OEATENBHOCTH)
<2>)

Il. OnncaHne TpyaoBbIX MYHKLUUNA,

BXOOSALLMX B NpodheccroHanbHbI cTaHaapT (byHKLMOHanbHas kapta

BMAa NpodeccnoHarnbHOM OeATENbHOCTH)

O606LLeHHble TpyaoBble PyHKLMM Tpyoosble yHKUUN
Koa HavMeHoBaHue YpOBEHb HavMeHoBaHue Kog YPOBEHb
KBanudgm (nogypose
Kauunmn Hb)
KBanuduk
auum
A [okymeHTaunoHHoe 5 BepaeHwve opraHusaumMoHHOM n A/01.5 5
obecneyeHne paboTbl pacnopsanTenibHon JOKyMeHTauum no
C nepcoHarnom nepcoHany
BeaeHne gokymeHTaumm no yyety u A/02.5 5
OBWKEHWIO KagpoB
AOMUHUCTPUPOBaHME NPOLLECCOB U A/03.5 5
[OKYMeHTOO60poTa No y4eTy 1 ABUKEHUIO
KagpoB, NPeACTaBNEHNIO JOKYMEHTOB MO
nepcoHany B rocy4apCTBEHHbIE OpraHbl
B |[eaTenbHocTb No 6 C6op nHgpopmaumm o NOTPpebHOCTSIX B/01.6 6
obecneyeHunio opraHu3auumu B nepcoHarne
nepcoHanom
Mownck, npuBnedeHne, nogdop n otéop B/02.6 6
nepcoHana
AOMUHUCTPUPOBaHME NPOLLECCOB U B/03.6 6
OokymeHToobopoTa obecneyeHus
nepcoHasnom
C |[desaTenbHOCTb MO 6 OpraHusauns n NpoBeAeHNe OLEHKN C/01.6 6
OLEeHKe 1 aTTecTaymu nepcoHana
nepcoHana
OpraHunsauus n npoBegeHne attectayumm C/02.6 6
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nepcoHana

AOMUHUCTPUPOBaHME NPOLLECCOB U C/03.6 6
[OKYMeHTOO60poTa nNpy NpoBeaeHnn
OLIEHKM 1 aTTecTaummn nepcoHana

D |[OesaTtenbHocTb No 6 OpraHunsauusa n nposegeHne meponpuatun | D/01.6 6
pasBUTUIO NepcoHana Nno pasBUTUIO U NOCTPOEHMIO
npodeccrnoHarnbHON Kapbepbl NepcoHana

OpraHusauns oby4eHuns nepcoHana D/02.6 6
OpraHusauns aganTtaumm U CTaXXUPOBKU D/03.6 6
nepcoHana

AOMUHUCTPUpPOBaHUE NPOLLECCOB U D/04.6 6

OOKyMeHToOob0opoTa Nno pasBuUTUIoO U
npodeccnoHanbHom Kapbepe, 0byyeHuto,
afjanTauum n CTaxunpoBke nepcoHana

E |[OeaTenbHocTb No 6 OpraHusauusa Tpyga nepcoHana E/01.6 6

opraHusauum Tpyga u
onnaTbl NepcoHana OpraHusauus onnaTtsl Tpyga nepcoHana E/02.6 6
AOMUHUCTPUPOBaHUE NPOLLECCOB U E/03.6 6

AOKymMeHToo60pOoTa Nno Bonpocam
opraHvsauuu Tpyaa v onnatbl NepcoHana

F [eaTtenbHOCTL NO 6 PaspaboTka kopnopaTUBHON coumarnbHON F/01.6 6
opraHusaumm NOMUTUKM
KopropaTuBHON
couunarnbHON Peanusauns kopnopaTuBHoOW counansHOn F/02.6 6
NOMUTUKM NOMUTUKM
AOMUHUCTPUPOBaHME NPOLLECCOB U F/03.6 6

OOKyMeHToobopoTa no Bonpocam
KOoprnopaTUBHOW CcoLManbHOM NONUTUKK

G | OnepaunoHHoe 7 PaspaboTka cucteMbl onepaumoHHOro G/01.7 7

yrnpasrneHue yrnpaBneHnst NnepcoHanom n padoTbl

nepcoHarnom u CTPYKTYPHOrO nogpasfeneHust

noapasgeneHmem

opraHusaumm Peanusauns onepaunoHHOro yrnpasneHus G/02.7 7
nepcoHanoM n paboTbl CTPYKTYPHOro
nogpasgenexHus
AOMUHUCTPUPOBaHME NPOLLECCOB U G/03.7 7

AOKyMeHToo60poTa no onepauvoHHOMY
yrnpaeneHu1io nepcoHanomM u pabore
CTPYKTYpHOro noapasaeneHus

H CtpaTterndeckoe 7 PaspaboTka cncteMbl CTpaTeErm4eckoro H/01.7 7
ynpasrneHue yrnpasneHus nepcoHanomM opraHm3aumu
nepcoHanom
opraHusaumm Peanusauus cnuctemsl cTpaTermyeckoro H/02.7 7

ynpaBrieHUsi NepcoHanoM opraHusaumm

KOHcyn bTaHTlnoc www.consultant.ru CtpaHuua 3 13 66
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AOMUHUCTPUpPOBaHUE NPOLLECCOB U H/03.7 7
OOKyMeHToobopoTa no cTpaTern4eckomy
yrnpasrneHuio NnepcoHanom opraHvsaumm

[ll. XapakTepucTunka 0606LEHHbIX TPYAO0BbLIX (YHKLUA

3.1. ObobLeHHas TpyaoBas yHKUNS

OKYMeHTaLMoHHoe obecrneyeHne paboTbl C YpOoBeHb
HanmeHoBaHue Foxy 4 P Koa A P 5
nepcoHariom KBanvdukaumm
MpoucxoxaeHne
b oe . 3anmMcTBOBaHO
0000LEeHHOM Tpya0BOM OpwurunHan X
13 opurmHana
OYHKLMN
Kon PernctpaunoHHbIn
opurnHana Homep
npodgeccnoHansHoro
cTaHgapTa

Bo3moxHble HanmeHoBaHus | CneumanucT No KagpoBOMY OeNOoNpon3BoACTBY

JOoImKHOCTen, npodeccuin CneunanucTt no AOKyMeHTaLoHHOMY obecneyeHnto paboThbl ¢ NnepcoHanom
CreuunanucT no AOKYMeHTaUMOHHOMY obecrneyveHunto nepcoHana
Creuunanuct no nepcoHany

TpeboBaHus K CpegHee npodeccroHanbHoe obpasoBaHue - NporpaMmma noaroToBKM
00pa3oBaHumo M 00YYEHUIO | CMELIManMCTOB CPeaHEro 3BeHa

[ononHuTenbHoe npodeccrnoHanbHoe obpa3oBaHne - NporpaMmbl
npodeccroHanbHON NepenoaroToBKX, NPOrpamMmmbl MOBLILLEHUS
KBanudukaumnm

TpeboBaHus K onbITy -
npakTu4eckomn paboTbl

Ocobble ycnosusa gonycka
K paboTte

[pyrvne xapakTepucTmkm

JlononHuTenbHble XapakTepUcTUKA

HaumeHoBaHve AOKyMeHTa Kon HaumeHoBaHve 6a30Bon rpynnbl, 4OMKHOCTM (Mpodeccun) unu
cneunanbHOCTY
OK3 2412 CneumanucTtbl No Kagpam u NnpodopueHTaumm
3423 CneumanncTtbl KagpoBbIX CIYX0 1 yYpeXxXaeHun 3aHATOCTH
EKC <3> - CneuuanucTt no kagpam
- WHcnekTop no kagpam
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OKMNATP <4> 27755 OKOHOMMCT No Tpyay

22956 MHcnekTop no kagpam

3.1.1. Tpynosas dyHKUMSA

BeneHue opraHmM3aunoHHOW 1 YpoBeHb
HanmeHoBaHMe | pacnopsguTensHOM JOKYMeHTauum no Kon A/01.5 |(nogoypoBeHb) 5
nepcoHany KBanudukaumnmn
MpoucxoxgeHne TpygoBoOK 3amMmMcTBOBaHO
P i pyA OpwurunHan X
OyHKLMN 13 opurmHana
Kog PernctpaumoHHbIn
opuruHana Homep
npodgeccnoHansHoro
CTaHgapTa

Tpyoosble genicteua | ObpaboTka u aHanu3 NOCTynaroLLen JOKYMeHTaUum no nepcoHany

Pa3paboTka 1 odopmrieHne OKyMeHTauum no nepcoHany (NepBUYHON, YYETHORN,
niaHoBOW, no couunanbHoMy obecneyeHuto, OopraH1M3aunoHHON,
pacnopsianTenbHON)

PeFI/ICTpaLI,MFl, y4eT u Tekyulee XxpaHeHune OpFaHI/I38LI,I/IOHHOI7I n pacnopﬂnMTeanoﬁ
OOKyMeHTaLlun no nepcoHany

HeobGxogumele Pa3pabaTbiBaTb NPOEKTbl OPraHN3aUMOHHbIX Y PacropsanTerbHbIX 4OKYMEHTOB MO
yMeHUs nepcoHany

OdopmMnaTb [OKYMEHTbl B COOTBETCTBMM C TpeboBaHMSIMM  FPaXkdaHCKOro,
TPyAoOBOro 3akoHopaTtenbcTBa Poccuiickon ®depepauum U nokanbHbIMU
HOPMAaTMBHbIMW aKTaMu OpraHusauum

Bectn y4eT un perunctpaunio OOKYMEHTOB B I/IHCbOpMaLI,I/IOHHbIX cucremax U Ha
MaTepunanbHbIX HOCUTENAX

OpraHu3oBbIBaTb XpaHeHWE [OOKYMEHTOB B COOTBETCTBUM C TpeboBaHMAMMU
TPYOoBOro, apxXMBHOro 3akoHoaaTenbcTBa Poccuiickon degepauumn n nokansHbIMN
HOPMAaTMBHbIMUW aKTaMu OpraHu3auum

AHaJ'II/I3I/1pOBaTb OOKYMEHTbl N NepeHOCUTb I/IHCbOpMaLI,I/II'O B 6asbl gaHHbIX W”
OTYEeThbI

BbisiBNATL OWNOKKN, HETOYHOCTH, ncnpaeneHna n Hea4oCTOBEPHYHO I/IHCbOpMaLI,I/II'O B
OOKyMeHTax, onpenenatb NErmMTMMHOCTb JOKYMEHTOB

PabotaTb ¢ MHOPMaLUOHHBIMU CUCTEMaMXM U Gasamy OaHHbIX MO BeAeHMIo
yyeTa, IBXEHUIO nepcoHana

CobGnogaTb HOPMbI 3TUKM OENOBOro obweHns

HeobGxogumele 3HaHus | Mopaaok ohopMneHUsi, BEAEHUS U XpaHEeHUS] JOKYMEHTOB Mo NepcoHany
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"O6 yTBEepxaeHuM npodeccuoHanbHoro ctaHgapTa "CneunanmcT no

HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

YNpPaBneH1Io NEPCOH. ..

Mopsiaok yyeTa ABUKEHUS KaapOoB U COCTaBMeHUsl YCTaHOBIIEHHOW OTYETHOCTU

OcHoBbI OKyMeHTOOBOopOTa M JOKYMEHTALMOHHOro obecrneyeHns

TexHonorun, MeToabl M METOAMKM NPOBEAEHWs aHanvMsa W cucTeMaTusaumm
[OKYMEHTOB M MHcpopMaLmm

Mopsagok pacyeTa cTaxa, NbroT, KoMNeHcau i, ohopMneHns neHcmm paboTHUKam

CTpyKTypa opraHusauum

TpynoBoe 3aKkoHOOATENMbCTBO W MHbIE aKTbl, COAepXallMe HOPMbl TPYAOBOro
npasa

OcHoBbI aApXMBHOINro 3akoHogaTesibCTBa W HOPMATUBHbIE MPaBOBble aKTbl
Poccunckon CDeD,eanMM, B 4YaCTu BeAeHNA OOKYyMeHTauum no nepcoHany

3akoHogaTenbcTBO Poccuickon degepaumm 0 NnepcoHasnbHbIX JaHHbIX

JlokanbHble HOpMaTMBHbIE aKTbl oOpraHu3auuun, perynumpymwwimne nopanok
Od)OpMJ'IeHMFl pacnopaanTenbHbIX 1 OpraHn3auMOHHbIX JOKYMEHTOB NO nepcoHany

HopMbl 3TVKM 1 0enoBoro o6LLeHus

Ba3oBble OCHOBbI MH(POPMATUKK, CTPYKTYpHOE MOCTPOEHUE MHGOPMAaLMOHHBIX
cucTeM M 0cobeHHOCTU paboThl C HUMU

Opyrve
XapakTepUCTUKN

3.1.2. TpypoBas yHKUNA

BeneHve gokyMeHTaLum no yyeTy n YpoBeHb
HanmeHoOBaHWe | ABMXEHUIO KaapoB Kog A/02.5 |(nogypoBeHb) 5
KBanudukaummn
MpoucxoxaeHne TpyooBOK OpurHan X 3aMMcTBOBaHO
DYHKLMM 13 opurnHana

Kop, PernctpaunoHHbIn
opuruHana Homep
npodgeccnoHansHoro
cTaHgapTa

TpynoBble AeNCTBUSA

MoarotoBka MpPOEKTOB  AOKYMEHTOB MO  MpouedypaM  ynpasreHus
nepcoHarsnoM, y4yeTy U ABMXKEHUIO NepcoHana

OpraHmsau,vm CUCTeMbl ABUNXEeHNA OOKYMEHTOB Mo nepcoHany

C60p 1 npoBepka NMYHbIX JOKYMEHTOB pabOTHUKOB

MoprotoBka un Od)OpMJ'IeHI/Ie no 3anpocy paGOTHI/IKOB N OOJDKHOCTHbLIX 1L
KOMui, BLINMUCOK U3 KagpoBbIX OOKYMEHTOB, CNpPaBoOK, I/IHCbOpMaLl,I/II/I O CTaxe,
nbroTax, rapaHTunax, KomneHcauunax n MHbiX cBedeHun o pa60TH|/||<ax
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[arta coxpaHeHus: 25.01.2018

Bblgava paboTHUKY KaJpOBbIX JOKYMEHTOB O €ro TPYA0BOW AeATENIbHOCTY

[oseneHune 0o cBeaeHunda nepcoHana OopraHn3aunoHHbIX,
pacnopaanTenbHbIX U KaApOBbIX JOKYMEHTOB OopraHm3auum

BepneHwne yyeTta paboyero BpemeHn paboTHMKOB

PeFI/ICTpaLI,IAﬂ, yyeT, onepartnBHOE XpaHeHue [OOKYMEeHTOB No nepcoHany,
noaroToBKa K caavde nx B apxme

Heobxoanmble YMEHUA Pa3pa6aTblBaTb NPOEKTbl KaApPOBbIX JOKYMEHTOB

OdopmnaTb KagpoBble [LOKYMEHTbI B COOTBETCTBMM C TpeboBaHMAMMK
TPYAOBOro 3akoHogaTenbctBa Poccunckon ®degepauum n  fokanbHbIMU
HOPMAaTUBHbIMW aKTaMu OpraHusauum

Bectn yqyeT n perucTtpaunio KagpoBblX OOKYMEHTOB B I/IHCbOpMaLI,MOHHbIX
cucrtemax n Ha MmatepuanbHbIX HOCUTENAX

OpraHu3oBbiBaTb XpaHEHUEe KadpoOBbiX [AOKYMEHTOB B COOTBETCTBUM C
TpeboBaHMAMM TPYAOBOro, apXMBHOIO 3akoHogaTenbCcTBa Poccuinckon
denepauun 1 nokanbHbIMY HOPMATMBHBIMU akTamu opraHu3aunm

AHaJ'II/I3I/1pOBaTb KagpoBble OOKYMEHTblI U NepeHOCUTb I/IHCbOpMaLI,MI'O B 6asbl
OaHHbIX N OTYeTbI

Pabotate co cneunanm3npoBaHHbIMU I/IH(bOpMaLI,I/IOHHI:IMI/I cucremamm wn
©a3amu gaHHbIX N0 BEAEHUIO yyvyeTa n ABUXEeHUI0 nepcoHana

PaspabaTbiBaTb  nnaH  KOPPEKTUPOBOK  YCTAHOBIEHHOTO  Mopsigka
ocbopMIEHNA [OKYMEHTOB MO MepcoHany W peanu3oBbiBaTb MPUHSATHIE
N3MEHeHUs

KoHTponupoBaTtb npucyTcTBME paboTHUKOB Ha pabodyem MecTe

CobntogaTb HOPMbI 3TUKKN OEITOBOro 00LEeHUs

Heobxoanmble 3HaHUS HOpFUJ,OK Od)OpMJ'IeHI/Iﬂ, BeleHNA U XpaHeHna OOKYMEHTOB Mo nepcoHany

Mopsigok yyeTa [OBWKEHUS KagpoOB W  COCTaBMEHUS  YCTaHOBIIEHHOW
OTYETHOCTM

Mopsagok pacyeTa cTaxa, NbroT, KOMMeHcauui, ocopMMeHus MneHcumn
paboTHMKam

CTpykTypa opraHusaumm

TpynoBoe 3aKkoHOAATENbCTBO U MHbIE aKTbl, COAepKaLlue HOpMbl TPYAOBOro
npaea

OcHosBbl apXMBHOIro 3akoHoOaTenbCTBa U HOPMaTUBHbIE MPaBOBbIE aKTbl
Poccunckon CDep,epau,Mm, B 4aCTh BeAeHNA OOKYyMeHTauum no nepcoHany

3akoHogaTenbcTBO Poccuickon degepaumm 0 NnepcoHasnbHbIX JaHHbIX

TexHomnorun, MeToAbl U MeToaVKW NMPOBEAEHUS aHanMsa U cucTeMaTuaaumm
[IOKYMEHTOB M MHpopMaLmm
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[arta coxpaHeHus: 25.01.2018

JlokanbHble HOpPMAaTMBHbLIE aKTbl OpraHuW3auuu, pPerynupylolme Mnopsiaok
ocbopMIEHNS AOKYMEHTOB MO NepcoHany

OcHoBbI OKyMeHTOOB0opOTa M JOKYMEHTaLMOHHOro obecneyeHns

HopMbl 3TVKM genosoro obueHus

BasoBble OCHOBBbI NHGOPMATUKN, CTPYKTYpHOE NnocTpoeHune
MHPOPMAaLIMOHHBIX CUCTEM N OCOBEHHOCTN PaboTbl C HUMM

Opyrve xapaKkTepucTuku

3.1.3. Tpyposas yHKUNA

AOMWHMUCTPUPOBAaHME NPOLECCOB U YpoBeHb
OKyMeHToO60pOoTa MO Yy4eTy 1 OBUXKEHUIO
Hanmenosanmne |2O%Y P ysety n a Kog A/03.5 |(nogypoBeHb) 5
KagpoB, NPeACTaBeHVIO JOKYMEHTOB MO KBANMCOUKALIAV
nepcoHany B rocygapCTBEHHbIE OpraHbl
MpoucxoxaeHue TpyooBow 3anmcTBOBaHO
P A PYA OpwurunHan X
OYHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opuruHana HoMmep
npodgeccnoHansHoro
cTaHgapTa
TpynoBble AenNCTBUS OpraHu3aumsa gokymeHToob0opoTa Nno y4eTy 1 ABWKEHNIO KadpOoB

OpraHusaumsi [OoKyMeHTooGopoTa Mo NpeacTaBMeHulo OOKYMEHTOB Mo
nepcoHany B rocyjapCTBEHHbIe OpraHbl

MocTtaHoBKa Ha y4eT opraHn3aummn B rocygapCTtBeHHbIX opraHax

MoaroToBka MO 3anpocy rocydapCTBEHHbIX OPraHoB, MPOMECCUMOHANbHbBIX
COI30B U ApYrUX MpeacTaBUTENbHbIX OPraHoB PabGOTHWKOB OPUrMHAroB,
BbINWUCOK, KOMUIA JOKYMEHTOB

MoarotoBka yBeAOMMNEHWUA, OTYETHOW U CTaTUCTUYECKOW WHopMauuu no
nepcoHany

MogroToBka MHdopMaLnm o] 3aKn4yeHnn TpyaoBoro unu
rpakgaHCKO-NpaBOBOro 4OroBopa Ha BbINOSIHEHWE paboT (Oka3aHue ycnyr) ¢
rPaX4aHWHOM,  3aMellaBlIUMM  OOIDKHOCTM  FOCyOapCTBEHHOW  unn
MyHUUMMNANLHON  cnyx6bl, nepevyeHb  KOTOpPbIX  yCTaHaBNMBaETCS
HOpMaTMBHbLIMU NPaBoBbIMK akTamu Poccuiickon denepaumm

Heobxoaumele ymeHus OdhopMnsiTe y4eTHblE OOKYMEHTbI, NMPeaoCTaBnsieMble B rocygapCTBEHHbIE
opraHbl, NPOgECCHUOHanbHbIE CO3bl U ApYrne npeacTaBUTESNbHbIE OpraHbl
paboTHMKOB

OpraHu3oBbiBaTb XpaHEHWe OOKYMEHTOB B COOTBETCTBMU C TpeboBaHuAMU
TpyAoOBOro 3akoHogaTenoctBa Poccunckon ®degepauum M nokanbHbIMU
HOpMaTMBHbLIMU akTaMu opraHusaLum

KoHcynbTaHTtlnioc www.consultant.ru
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HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

PaboTaTb ¢ MHPOPMALIMOHHBLIMI CUCTEMaMK U Gasamu JaHHbIX N0 BEAEHUIO
ydyeTa 1 OBMKEHMIO NepcoHana

Pabotatb ¢ MHOPMALMOHHBIMW CUCTEMaMMK 1 Ba3amMu OaHHbIX NO BEOEHUIO
CTaTUCTUYECKON M OTYETHON MHAOPMaLMK NO NepcoHany

AHanuanpoBaTb npasuna, npoueaypbl U NOpPAAOK, perynupyowme npasa u
0053aHHOCTM rOCyAapCTBEHHbIX OpraHoB W oOpraHu3auum Mo BoOMpocam
obMeHa fJokyMeHTaumen no nepcoHany

Bectn genosyto nepenncky

CobGntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxoanmble 3HaHUSA TexHonorun, metToabl U METOOUKA NPOBEAEHNS aHanMsa U cucTeMaTusaumm
[OKYMEHTOB 1 MHGOpMaLIUK

OcHoBbI OKyMeHTOOBOpOTa M JOKYMEHTALMOHHOro obecneyeHns

CTpyKTypa opraHusauum

HopmatueHble npaBoBble akTbl Poccuiickon ®enepauuu, perynupyioLime
npasa n 0693aHHOCTM rocyJapCTBEHHbIX OPraHoB, NPOgeCCUOHaNbHbIX
COHO30B U ApYrnx NnpeactaBUTenbHbIX opraHoB paboTHUKOB MO
npegoCcTaBIEHUI0 Y4ETHON JOKYMEeHTaunm

TpynoBoe 3akoHOAATENbCTBO U UHbIE aKTbl, CoAepXallue HopMbl TPYAOBOro
npaea

OCHOBbI apXMBHOIO 3aKOHOA4ATENbCTBA M HOPMATUBHLIE NPABOBbLIE aKTbl
Poccunckon degepaumm, B 4acTn BeAeHUA JOKYMEHTaL MM No nepcoHany

3akoHogaTenbcTBO Poccuinckon deaepaumm 0 nepcoHanbHbIX AaHHbIX

JlokanbHble HOPMAaTUBHbIE aKTbl OpraHM3aLun, perynmpytoLime nopsaok
BeAEHVs JOKYMEHTaLMUW No y4eTy 1 ABWKEHUIO NepcoHana

Hopmbl 3TMkM genoBoro o6ueHns

BasoBble OCHOBbLI MHPOPMATUKK, NOCTPOEHNA NHAPOPMALIMOHHBIX CUCTEM U
0cob6eHHOCTM paboTbl C HUMMK

Opyrve xapaKkTepucTuku

3.2. ObobLeHHas TpyaoBas yHKUNS

[earenbHOCTb NO o6ecneveHno NnepcoHanom YpoBeHb
HanmeHoBaHne Kon B
KBanudukaumnm
HDOMCXOM%HMG . 3anmMcTBOBaHO
0000LeHHOM TpyaoBOM OpwurunHan X
13 opurmHana
OyHKLMN
Kon PernctpaunoHHbIn
opurmHana HOoMeEp
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HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

npogeccnoHanbLHOro
CcTaHgapTa

Bo3moOXxHble HAaMMEeHOBaHUS Creuuanuct no nogbopy nepcoHana
JOImKHOCTEeNn, npodeccui Cneunannct no nepcoHany
MeHexep no nepcoHany

TpeboBaHusa k obpasoBaHuio | Beicliee obpasoBaHue - bakanaspuaT

n obyyeHuto JononHuTenbHOe npodeccrnoHansHoe obpa3oBaHue - NporpaMmebl
NOBbILLIEHUSA KBanudukaLmm; nporpamMmmbl NpodecCnoHansHom
nepenoaroToBku B obnacTtu novcka n nogdbopa nepcoHana

TpeboBaHus K onbITy -
npakTu4eckomn paboTbl

Ocobble ycnosusi gonycka K
paboTte

Ipyrve xapaKkTepucTuku -

JlononHuTenbHble XapakTepUCTUKA
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[arta coxpaHeHus: 25.01.2018

HanmeHoBaHWe goKyMeHTa Koa HanmeHoBaHne 6a30BoON rpynmnbl, 4OMKHOCTM (Npodeccun) nnm
cneumansbHOCTH
OK3 2412 CneunanucTtbl No Kagpam u NnpodopueHTaumm
3423 CneumanncTbl KagpoBbiX CIYX0 1 yUYpeXxXaeHun 3aHATOCTH
EKC - CneuuanucTt no kagpam
- MeHexkep no nepcoHany
OoKnAaTP 27755 OKOHOMMCT no Tpyay
22956 MHcnekTop no kagpam
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3.2.1. TpynoBas dyHKUMSA

C6op nHdopmaumm o noTpebHocTAX YpoBeHb
HavmeHoBaHWe | opraHusaumy B nepcoHane Kog B/01.6 |(noaypoBeHb) 6
KBanudukaumnmn
MpoucxoxgeHvne TpygoBoOK 3ammMcTBOBaHO
P Ha PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurnHana HoMep
npogeccnoHanbLHOro
CcTaHgapTa
TpynoBble AeNCTBUS AHanu3 nnaHoB, CTpaTerumn 1 CTPYKTYpbl OpraHn3aLmm

AHann3s ocobGeHHoCcTen opraHusaumm paboTbl U MPOM3BOACTBA Ha
KOHKPETHbIX paboyunx mectax

Ananus pblHKa Tpyoa No OpraHu3aunun pa6OTbI Ha aHanorm4Hom
npoun3BoaCTBE U pa6oq|/|x MecTax

dopmumpoBaHne TpeboBaHUM K BaKaHTHOM [JOMMKHOCTM  (Mpodoeccun,
cnewumanbHOCTU) U UX KOPPEKLMS

AHanus pblHKa Tpyga v nepcoHana opraHusauuu no nNpodouio BakaHTHON
OOJPKHOCTK (npodheccuu, crneumanbHOCTH)

MHd)OpMI/IpOBaHI/Ie N KOHCYInbTUpOBaHNE pyKOBOﬂ,MTeJ'IeIZ no,u,pasp,eneHMﬁ n
OopraHu3aumm no BOnNpocam pbiHKa Tpyaa B 4acTu obecneyeHus nepcoHanom

Heobxognmble ymeHus Cobupatb, aHanuM3mMpoBaTb W  CTPYKTypupoBaTb WHdopmaumio 00
0CO0BEHHOCTSX opraHu3auumn paboT Ha pPasnUYHbIX y4acTkax NPOM3BOACTBA U
Ha KOHKpPETHbIX pabouMx MecTax C y4yeToM Ueneil, 3agad, MraHoB W
CTPYKTYpbl OpraHusauum

Cobupatb, aHanusmMpoBaTb W CTPYKTypupoBaTb WHopmaumio 06
0COBEHHOCTSAX U BO3MOXXHOCTSAX KaApOBOro NoTeHumarna opraHnsaumm

Cobupatb, aHanuamMpoBaTb W CTPYKTypupoBaTb WHdopmaumio 06
0COBEHHOCTAX pblHKa TpyAda, BKNoYas NpeanoXeHus oT NpoBanaepoB ycnyr
no noucky, npueneyeHuto, noabopy n otbopy nepcoHana

dopmupoBate TpeboBaHMA K BaKaHTHOM [OOIDKHOCTM  (Mpodoeccun,
creumanbHOCTI) U onNpeaensaTb Kputepumn nogbopa nepcoHana

BHocutb KOppeKkTupywuine ceeaeHmnda B Tpe6OBaHI/IF| K KaHoungataM Ha
BaKaHTHble OOJMKHOCTU (npocbeccvwl, cneu,vlaanocm)

Monb30BaTbCA MOUCKOBBIMW CUCTEMaMu U MHAOPMAaLMOHHBIMU pecypcamu
ONS  MOHMTOpWHIa  pblHKa  Tpyda, [paXZaHCKoro W TPyAoBOro
3akoHoaaTtenbcTBa Poccuiickon ®enepatimm

KoHcynbTupoBaTb MO BOMpOcam pblHka Tpyda B 4act obecnevyeHus
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rnepcoHarnom

CobGntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxoaumble 3HaHUSA TexHonorun, metToabl U METOOUKA NPOBEAEHNS aHanMsa U cucteMaTusaumm
[OKYMEHTOB 1 MHJOpMaLIUK

CTpykTypa oOpraHMsauMum W  BakaHTHble  [OIMKHOCTM  (npodheccuum,
crneymanbHOCTH)

I'Iop;|p,0|< onpepgeneHusa I'IepCI'IeKTI/IBHOI7I n TeKYLLI,eI7I I'IOTpe6HOCTM B Kagpax

McTouHMKM obecnedyeHnss opraHusaunm Kagpamm

OpraHusaumss paboT Ha pasnuuHbIX y4acTkax Mpov3BOACTBA, OpraHUsaLuu,
oTpacnu

O6LWme TeHOeHUMN Ha pbiHKE Tpyda W B OTAEMbHOW OTpacnu, KOHKPETHOWN
npodeccnn (GOMKHOCTH, CNeLManbHOCTH)

OcHoBbI MCUXONOTN U COLLMONOrNKN TpyAda

OcCHOBbI 3KOHOMUKM, OpraHM3aLUmmn Tpyaa v yrnpasreHus

TpyOoBoe 3aKkoHOAATENbCTBO U UHblE aKTbl, cogepXalliue HOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOIO 3akOHOAATENbCTBA M HOPMAaTUBHbIE MPABOBbLIE aKTbI
Poccuiickon ®egepauum, B 4acTu BeAEHNS AOKYMEHTALMM NO NepcoHany

3akoHoaaTenbcTBO Poccuiickon denepalmm o0 nepcoHanbHbIX AaHHbIX

JlokanbHble HOPMaTMBHbIE aKTbl OPraHv3auuun, perynupyrolme nopsaok
nogbopa nepcoHana

Hopmbl 3TMkM genoBoro o6ueHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTypHOE NocTpoeHne
WMHPOPMALIMOHHBIX CUCTEM N 0COBEHHOCTN paboTbl C HUMU

[pyrne xapakTepucTmkm

3.2.2. Tpypoas dyHKUMSA

Mownck, npuenedenune, nogdop n otébop YpoBeHb
HanmeHoBaHune |nepcoHana Kog B/02.6 |(noaypoBeHb) 6
KBanudukaumnmn
MpouncxoxaeHue TpygoBow OpuruHan X 3anmcTBOBaHO
DYHKLMM 13 opurmHana
Kop, PernctpaunoHHbIn
opuruHana Homep
npogeccnoHanbLHOro
cTaHpapTa
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[arta coxpaHeHus: 25.01.2018

TpynoBble AeNCTBUSA Monck BO BHYTPEHHMX M BHELUHMX UCTOYMHMKaX MHopMaLMn o KaHguaaTax,
COOTBETCTBYIOLLEN TpeboBaHMAM BaKaHTHOM [AOMKHOCTU (Mpodeccun,
cneumarnbHOCTK)

Pa3svelleHne cBegeHMn O  BakaHTHOW  [OIMKHOCTM  (mpodheccuu,
creumanbHOCTI) B cpeacTBax MaccoBow nHdopmawmm

Bb|60p crnocoboB 1 mMeToaoB npuBne4vyeHna nepcoHana B COOTBETCTBUMN C
yTBEepPXOAEHHbIMU NilaHaMn

MpoBepka wHGpOpPMaUMM O KaHOAMAaTax Ha BakaHTHble  OOMMKHOCTU
(npodpeccuu, cneumansHOCTH)

MpoBeneHne cobecenoBaHWiA M BCTpeY C KaHAMAATaMW Ha BakKaHTHbIE
OOIMKHOCTU (Nnpodheccuu, cneLmanbHOCTN) ¢ obecneyeHnem obpaTHoOM CBA3N

OueHka COOTBETCTBUS KaHOMAATOB TpebOBaHWSIM BakaHTHOW [OOSKHOCTM
(npodeccuu, cneLmanbHOCTH)

MoarotoBka npennoXeHMn Mo OpMUPOBaHUIO OlompkeTa Ha  MOMCK,
npuenedeHne, nogdop 1 oTbop nepcoHana

NHopMMpoBaHMe 1 KOHCYNbTUPOBaHWE pykoBoauTenei noapasneneHuin u
opraHusaumu no Bornpocam npuBrieYeHns nepcoHarna ¢ oLeHKown 3aTpat

Heobxognmble ymeHus OnpepenaTte  kpuTepum MNowucka, npuenedyeHus, nogbopa un oTtbopa
nepcoHana

C06MpaTb, aHanmM3npoBaTb U CTPYKTypupoBaTb I/IHCbOpMaLI,MI'O O KaHOunpgaTtax
N npennoXxeHnax Ha pbiHKe Tpyaa

Monb3oBaTbCsl NOUCKOBBLIMW CUCTEMaMM U MHADOPMAaLMOHHBIMU pecypcamu B
obnactn obecneyeHns nepcoHanom

[MpUMEHSITb TEXHOMOIMM U METOAMKW MOWCKa, MpuBNeYeHusi, nogbopa wu
oTbopa KaHOMAOaToB Ha BaKaHTHble  [OIMKHOCTM (npodhbeccuum,
creumanbHOCTN) B COOTBETCTBMUE C X cneundukom

Mcnonb3oBaTtb cpencTtea obecneyeHuns nepcoHanom, BKIOYaA
ConpoBOXaeHue

KoHcynbTupoBaTh MO BOMpocaM NpuBIiedYeHnst nepcoHarna

CoctaBnstb u KOHTpOnupoBaTb CTaTbM pacxogoB Ha obecneyeHne
nepcoHarnom ana nnaHnpoBaHUA OtookeToB

CobntogaTb HOPMbI 3TUKKU OEITOBOro 00LLEeHUs

Heobxoanmble 3HaHUS McTouHnkn obecneyeHus opraHunsauunm Kagpamm

TexHonmorMm M METOAMKM TMoucka, MNpuBreYveHusi, nogbopa u oTGopa
nepcoHana

Cuctembl, MeTogbl W OpMbl MaTepuanbHOrO M HemaTepuanbHOro
CTUMYNUPOBaHWS TpyAa nepcoHana

KoncyanaHTﬂnmc www.consultant.ru CtpaHuua 14 n3 66

HaaeXxHas npaBoBas noaaepXxka



Mpukas MuHTpyna Poccum ot 06.10.2015 N 691H
"O6 yTBEepxaeHuM npodeccuoHanbHoro ctaHgapTa "CneunanmcT no
yNpaBfieHWo NEPCOH. ..

HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

TexHonorum u Metoabl GOPMUPOBAHUST U KOHTPOSS BHOIKETOB

TexHomnoruu, MeToAbl M MeToAMKM NPOBEAEHWUs aHanusa, cucTemaTusaumm
[IOKYMEHTOB M MHcpopMaLmm

CTpykTypa opraHusaumMm W  BakaHTHble  [OOMKHOCTM  (npodbeccuu,
crneumanbHOCTH)

O6wwne TeHAeHUMM Ha pbiHKE TpyAa M B OTAENbHbIX OTpacnsx M Buaax
npodeccnoHanbHON OeaTenbHOCTH

OcHOoBbI MCUXONOTNN N COLLMONOrNN Tpyada

OCHOBbI 3KOHOMMUKM, OpraHM3aUumn Tpyaa v yrnpaBreHusi nepcoHanom

TpynoBoe 3aKkoHOAATENbCTBO U UHblE aKTbl, cogepXalliue HOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOrO 3akOHOZATENbCTBA M HOPMAaTUBHbIE MPABOBbLIE aKTbl
Poccuiickon ®egepaumu, B YacTu BEAEHUSA AOKYMEHTaLMM MO nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenscTBa Poccunckon denepavinm

3akoHogaTenbcTBO Poccuickon degepaumm 0 NnepcoHasnbHbIX AaHHbIX

JlokanbHble aKThbl opraHusauumu, perynupyroume nopanok obecneyeHus
nepcoHanom

HopMbl 3TVKM genosoro obueHus

Bba3oBble OCHOBbI MHOPMAaTUKKN, MOCTPOEHUS MHAOPMALIMOHHBIX CUCTEM U
0coBeHHOCTM paboTbl C HAMMK

[pyrne xapakTepucTmkm

3.2.3. TpypoBas yHKUNA

AOMWHUCTPUPOBaHME NPoOLLECCOB 1 YpoBeHb
HanmeHoBaHMe | nokymeHTOOGOpOTa obecneveHus Kog B/03.6 | (noaypoBeHb) 6
nepcoHanom KBanudukaumm
MpoucxoxaeHue TpyooBow 3anmcTBOBaHO
P i PYA OpwurunHan X
DYHKLMM 13 opurnHana
Kop, PernctpaunoHHbIn
opurMHana HoMep
npodgeccnoHanbHoro
cTaHgapTa
TpynoBble AenNcTBUS AHanu3 npoueccoB [AOKyMEHTOO0OopoTa, mfoKanbHbIX [OKYMEHTOB MO

Bornpocam o6ecreyeHust nepcoHarniom

BepeHne wuHcopMaumM O  BakKaHTHbIX  OOMXKHOCTAX  (Mpodheccusix,
crneumanbHOCTSX) U KaHanaaTax
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HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

[oKkyMeHTaLuMoHHOe COMpOBOXOEHWEe KaHOuOaToB Ha 3tanax Mnoucka,
npueneyeHus, nogbopa u otbopa nepcoHana Ha BaKaHTHbIE AOIMKHOCTU
(npodeccuu, crneumanbHOCTH), WH(pOpMMpPOBaHME  KaHAMAATOB O
pesynbTatax otbopa

MoproToBka 3ampocoB O KaHAMAaTax B rOCyAapCTBEHHble OpraHbl, B
crnyyasix, NpeaycMOTPEHHbIX OEeNCTBYIOLWMUM  3aKOHOAATeNbCTBOM, U
00paboTka NpeoCTaBEHHbIX CBEOEHNI

MoarotoBka ¥ 06paboTka yBeAOMIEHWA B T[OCYAapCTBEHHble OpraHbl,
npodeccuoHanbHble  CO3bl W ApyrMe  MpeacTaBuTenbHble  OpraHbl
paboTHMKOB MO BOMpOcam Moucka, npuBredYeHus, nogbopa u oT6opa
nepcoHana

ConpoBoxaeHue [oroBopoB no obecnevyeHuio opraHusaLmuv nepcoHanom,
BKno4Yasa npegBapuTenibHble npoueaypbl No UX 3aKno4YeHuo

Heobxogumble ymeHUs O6ecneunBaTb OOKYMEHTaLMOHHOE COMPOBOXAEHWE BbiXOAda KaHauaaTta Ha
paboTy M NepeMelLieHns nepcoHana

OdopmnsaTb  OOKYMeHTbl MO BomnpocaM  obecneyeHuss  KagpoBbIMU
pecypcamn, Heobxoaumble AONS NPeAoCTaBfieHMsl B rOCYO4apCTBEHHblE
opraHbl, npodeccrMoHarnbHble CO3bl U Apyrve npeacTaBUTESNbHbIE OpraHbl
paboTHMKOB

OpraHu3oBbiBaTb XpaHEHWE OOKYMEHTOB B COOTBETCTBMM C TpeboBaHMAMMU
TPYAOBOro, apxvMBHOrO 3akoHopgaTenbcTBa Poccunckon depepaumm wn
nokanbHbIMK akTaMu opraHusaumnm

AHanuanpoBaTb  [IOKYMEHTbI " nepeHoCcUTb nHdopMaLMio B
NHGOPMAaLIMOHHbIE CUCTEMbI M 6a3bl AaHHbIX O KaHaMAaTax

Paboratb ¢ I/IHd)OpMaLI,I/IOHHbIMM cuctemamum 1 6azamum gaHHbIX Mo BoOrnpocam
obecneyeHus nepcoHanom, BeAeHUK TMNOUCKa W YydeTa KaHOouaaTtoB Ha
BaKaHTHble OOJMKHOCTU (npocbeccvwl, cneu,maanocm)

Mpou3BoauTb NpedBapuTesibHbie 3aKyrnodHble npouedypbl M oopMIsTb
COMYTCTBYIOLLYIO IOKYMEHTALMIO MO 3aKMHYEHNIO JOrOBOPOB

OpraHu3oBbIBaTb M MPOBOAUTbL KOHKYPCbl, OCPOPMIIsSTb WM aHanusupoBaTtb
KOHKYPCHYIO JOKYMEHTaLuo

Bectn 0enoByko nepenncky

CobntogaTb HOPMbI 3TUKKU OEITOBOro 00LLEeHUs

Heobxoanmble 3HaHUs nOpFl,EI,OK Od)OpMJ'IeHMﬂ, BeEeHNA N XpaHeHUa OOKYyMeHTauuu, CBSI3aHHOW C
NMONUCKOM, NnpuBrnevyeHmnem, I'IOﬂ,60pOM n OT60pOM nepcoHana Ha BaKaHTHbIE
OOJIKHOCTU

Mopsagok dopmupoBaHus, BedeHuss 0GaHka [daHHbIX O MNepcoHarne
opraHm3aumm n NnpegocTaBreHns OTYETHOCTH

OcHoBbI JOKYMeHTOOBopOTa U AOKYMEHTaUNOHHOro obecneveHuns

TexHonoruM, MeToAbl U MeToaVKM MPOBEAEHMs aHanMsa U cucTteMaTu3aumm
JOKYMEHTOB M MHcpopMaLmm
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Mopsaaok NnpoBeAeHUs KOHKYPCOB M 0OOPMISTIEHUS KOHKYPCHOW LOKYMEHTauumn

Mopsigok  npoBedeHMst  3aKymouHbIX — npouedyp W ocopMneHus
COMyTCTBYIOLLIEW AOKYMEHTaLNM

CTpykTypa opraHusaumMm W  BakaHTHble  [OOMKHOCTM  (npodbeccuu,
crneumanbHOCTH)

TpynoBoe 3aKoHOAATENbCTBO U MHbIE aKTbl, COAepXKaLlue HOpMbl TPYLOBOro
npaBa

OcHoBbI apXMBHOIro 3akoHoaaTenbCTBa U HOPMAaTUBHbLIE MPaBOBbIE aKTbl
Poccuiickon <Dep,epau,l4v1, B 4aCTu BeAeHNA OOKYyMeHTauum no nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepauum

3akoHogaTenbcTBO Poccuiickon denepaumm 0 nepcoHanbHbIX AaHHbIX

JlokanbHble  aKkTbl OpraHu3auuu, perynupylowme nopsigok  nogbopa
nepcoHana

Mopsagok 3aknoyeHns AoroBopoB (KOHTPAKTOB)

HopMbl 3TVkM genosoro obuieHus

BasoBble OCHOBLI MHGOPMATUKN, NMOCTPOEHUST NHAOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HUMU

[pyrne xapakTepucTmkm

3.3. O606LeHHas TpyaoBas pyHKLMSA

esATeNbHOCTb MO OLEHKe M aTTecTauumn YpoBeHb
HanmeHoBaHne A H H Kon C P 6
nepcoHana KBanudukaumm
MpouncxoxaeHue
P kne y 3anmcTBOBaHO
0606LLEeHHON TPYOOBON OpurnHan X
13 opurnHana
dyHKUUN
Kop, PernctpaunoHHbIn
opurMHana Homep
npodgeccnoHansHoro
cTaHgapTa
Bo3moxHble HanmeHoBaHus | CneumanucT No oueHke 1 aTTecTaumm nepcoHana
JOIMKHOCTENn, npodeccui Cneunanuct no nepcoHany
MeHexkep no nepcoHany
TpeboBaHus k Bobicwee obpasoBaHue - 6akanaspuat
obpasoBaHuio 1 06yyeHuo | lononHuTensHoe npodeccuoHansHoe obpasoBaHme - NporpamMmbl
NOBbILLEHUSA KBanudukauum; nporpaMmmbl NpothecCnoHanbHon
nepenoAroToBky B 06nacTy NpoBeAeHUs OLeHKM nepcoHana
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TpeboBaHus K onbITy -
npakTu4eckomn paboTbl

Ocobeble ycrnosusa gonycka K
paboTte

Ipyrve xapaKkTepucTuku

JlononHuTenbHble XapakTepUCTUKA

HanmeHoBaHMe OoKyMeHTa Kog HanmeHoBaHne 6a30Bon rpynnbl, 4OMKHOCTM (Npodeccun)
MMM cneumnanbHOCTU
OK3 2412 CneumanucTbl No Kagpam 1 npodopueHTaLmm
3423 CneumanucTbl KagpoBbIX CIYXX0 M yY4pPEXOEHUN 3aHATOCTH
EKC - MeHemxep no nepcoHany
OKMNATP 27755 OKOHOMUCT Mo TpyAay
22956 MHcnekTop no kagpam

3.3.1. TpynoBsas dyHKUMSA

OpraHusauusi 1 NpoBeAeHNE OLEHKM YpoBeHb
HanmeHoBaHune |nepcoHana Kon C/01.6 |(nogypoBeHb) 6
KBanudukaumnm
MpoucxoxnoeHne TpyaoBon 3anmMcTBOBaHO
b i PYA OpwurunHan X
OYHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurmHana HOMeEp
npodgeccnoHansHoro
cTaHpapTa
TpyooBble AencTBuUS AHanns CTPYKTypbl, MNNaHOB W BakaHTHbIX [JOIMKHOCTENW (npocdheccun,

crneumanbHOCTen) opraHmsaumm, ocobeHHOCTel opraHusauun paboTbl Ha
pasnuyHbIX y4acTkax Mpou3BoACTBa U KOHKPETHLIX paboynx mecTtax

PaspaboTka nnaHa oOUEHKM nepcoHana B COOTBETCTBMM C LensMu
opraHusaumu

OueHka AMHaMUKK MPON3BOAUTENBHOCTM, MHTEHCMBHOCTU U 3¢hDEKTMBHOCTU
TpyAa Ha pabounx mecrtax

OnpegeneHve pecypcoB, BbIGOp CPEACTB U METOLOB MPOBEAEHUS OLIeHKU
nepcoHana

lNpoBeAeHne oLeHKM NepcoHasna B COOTBETCTBUM C NiiaHaMun opraHusanum

Conposoxq:l,eHme gorosopos  C  OpraHusaumnamu - nenonHutTenamm
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MEpONpUSTAA MO  OUEHKe MepcoHarna, BKMYas npeaBapuTenbHble
npoueaypbl Mo UX 3aKIYEHWI0

KoHcynbTMpoBaHMe MepcoHana Mo BOMPOCaM OLIEHKM, BKMOYAs OLIEHKY
saTpat

AHanua pe3ynbTaToB OLEHKM MepcoHana, MOAroToBKa pekoMeHaaLmii
PYKOBOZCTBY U NepcoHany

MoaroToBka npennoXxeHWn No oOpMUPOBaHUIO BOfKeTa Mo opraHM3aLum u
NPOBEAEHUIO OLIEHKM NepcoHana

Heob6xogumble ymeHus OnpegenaTb napameTpbl U KPUTEPUM OLIEHKM NepcoHana

Onpenenats W NPUMEHATb CpeacTBa WM MeToAdbl MNPOBEAEHUS OLEHKU
nepcoHana

BbloensTtb (Oﬂpep,eJ'IHTb) rpynnbl NnepcoHana aAna nposeaeHna OueHKn

OnpegensaTb MHTEHCMBHOCTb TPyAda W 30Hbl MOBbIWEHUS 3(MEKTUBHOCTU
nepcoHana

OI'IpeLI,eJ'IﬂTb MOTUBALIMOHHbIE (*)aKTOpr nposeaeHna oueHK nepcoHana

CocTaBnsiTb U KOHTPONMPOBAaTb CTaTbM PACXOAOB Ha OLEHKY NepcoHana Ans
nnaHMpoBaHusa OoaKeTOB

ObecneunBaTb opraHM3aLnOHHOE COMPOBOXAEHUE OLIeHKM NepcoHana

ObGecneunBaTb COXPaHHOCTb KOHMAEHUMANbHOW  WMHOpMauMM  nNpu
npoBeaeHUN OLEHKM NnepcoHana

OpraHu3oBbIBaTb XpaHEHWE OOKYMEHTOB B COOTBETCTBMM C TpeboBaHMAMMU
TPYAOBOro, apxvMBHOIO 3akoHogaTtenbcTBa Poccuickon dPepepaumm u
NOKanbHbIMU HOPMAaTMBHBIMU aKTaMy OpraHu3aumnm

CobupaTb, aHanuavMpoBaTb W  CTPYKTYpUpOBaTb  MHGOPMaUuio O
NPeanoXeHUsX No oLeHKe NepcoHarna Ha pblHKe Tpyaa

MpousBoanTb NpedBapuTesibHbie 3aKynodHble npouedypbl M odopMIsTb
COMYTCTBYIOLLYIO AOKYMEHTALMIO MO 3aKMHYEHNI0 JOrOBOPOB

Onpep,enmb ycnoBua And  3aKnw4YeHuna OoroBopoB Ha ycnyrm  no
npoeegeHnto oUueHKN nepcoHana

CuctemaTtusmpoBaTb, obobwatb M aHanuMsMpoBaTb pe3ynbTtaTtbl OLEHKU
nepcoHana

ObGecneunBaTb 00OpaTHYK CBsA3b MO pe3ynbTatam MPOBEAEHHOW OLEHKM C
nepcoHasnioM U pykoBOACTBOM

Monb3oBaTbLCsi NOMCKOBLIMKM CUCTEMaMMU, I/IHCbOpMaLI,MOHHbIMM pecypcamn 1
©a3amu gaHHbIX Mo npoBeaeHuto OLLeHKN nepcoHarna

PaspabatbiBaTb pekoMeHZauMym MO pasBUTUIO MepcoHana Ha OCHOBe
npoBeaeHHON OLIEHKN
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CobntogaTb HOPMbI 3TUKKU OEITOBOro 00LEeHUs

Heobxoanmble 3HaHUSA TexHonorun n metoabl onpeaeneHuns NpoeccnoHanbHbIX 3HaHWUN, YMEHNA 1
KOMMNEeTEHLMN

TexHonorum n MeToabl OLEHKN JIMYHOCTHBIX Ka4yecTB U XapaKkTepucTtuk

Cuctembl, MeTogbl W OpMbl MaTepuanbHOroO M HemaTepuanbHOro
CTUMYNUPOBaHWS TpyAa nepcoHana

TexHonorun n metoapl (*)OpMMpOBaHVIFI N KOHTpOIA OrooxeToB

TexHonoruM, MeToAbl U MeToaVKW MPOBEAEHMs aHanMsa U cucTteMaTusaumm
[OKYMEHTOB M MHcpopMaLmm

OcHoBbI 06u.|,e|7| n cou,maanoﬁ ncuxonornun, counosnormn n ncmuxonornn
TpyAa

OcHoBbI NPON3BOACTBEHHOMN AEATENbHOCTM OpraHM3aLmm

Mopsigok  npoBedeHVMst  3aKymouHbIX  npouedyp W ocdopMneHus
COMYTCTBYIOLLIEN AOKYMEHTaLNM

CTpykTypa oOpraHMsauuMum W  BakaHTHble  OOIMKHOCTM  (npodheccuu,
crneymanbHOCTH)

TpyOoBoe 3aKkoHOAATENbCTBO U MHblE aKTbl, coAepXalliue HOpMbl TPYAOBOro
npaea

OcHoBbI ApXMBHOIo 3akoHoaaTeslbCTBa U HOpPMAaTMBHbIE MNpPaBOBble aKTbl
Poccuiickon CDeD,eanMM, B 4aCTu BeAeHNA OOKYyMeHTauum no nepcoHany

3akoHogaTenbcTBO Poccuickon degepaumm 0 NnepcoHasnbHbIX AaHHbIX

JlokanbHble HOpMaTMBHbIE aKTbl OpraHu3auuu, perynupyrume nopanok
OLUEeHKM nepcoHana

Mopsgok 3aknyYeHnss 4OroBopoB (KOHTPAKTOB)

Hopmbl 3TnkM genoBoro o6ueHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTYpHOE NoCcTpoeHne
MHPOPMAaLIMOHHBIX CUCTEM N 0COBEHHOCTU PaboTbl C HUMMU

Opyrve xapaKkTepucTuku

3.3.2. TpynoBas dyHKUMSA

OpraHu3auus u NnpoBegeHue atrectaumm YpoBeHb
HanmeHoBaHune |nepcoHana Kog C/02.6 |(nogypoBeHb) 6
KBanudukaumnm
MpoucxoxgeHne TpyooBOK OpuruHan X 3ammMcTBOBaHO
OyHKLMN 13 opurmHana
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Kop, PernctpaunoHHbIn
opurMHana Homep
npodgeccnoHansHoro
cTaHgapTa
TpynoBble AeNcTBUSA AHanu3 CTPyKTypbl, MNNaHOB W BaKaHTHbIX AOIMKHOCTen (npodheccun,

creumanbHOCTEN) opraHu3auumn, ocobeHHOCTel opraHu3auum paboTbl Ha
PasnMYHbIX y4acTkax NPOMU3BOACTBA U KOHKPETHbIX pabounx MecTax

PaspaboTtka npoekToB OOKYMEHTOB, onpenendarwmx nopAanok artrecraumum
nepcoHana, ¢ OLeHKon 3aTpar

ConpoBoxgeHue npouecca aTtrectauum u  paboTbl  aTTeCTaLMOHHOMN
Komuceum

MoarotoBka NpeanoXxeHui no opMmnpoBaHnto GrompKeTa Ha OpraHn3aLunio 1
npoBedeHne atTecTaumm nepcoHana

MoprotoBka nNpednoXeHW O COOTBETCTBUMM  pabOTHMKA  [OIMKHOCTU
(npodeccuu, cneumnansHOCTM) NO pesynbTatam aTTecTauum B COOTBETCTBUM
C 3akoHopaTenscTBoM Poccunckon ®enepavinm

Heobxogumble ymeHus OnpegenaTb napameTpbl U KpUTEPUM aTTecTauum nepcoHana

OI'IpeLI,eJ'IﬂTb N NpUMEHATb cpeacTBa U MeTOoAbl aTTecTaunn

BbloenaTb rpynnbl nepcoHana ans nposefeHns aTrectaumm

O6ecneunBatb LOOKYMEeHTauMnoHHOe conpoBoxaeHune artrectaunm
nepcoHana

CocraBnsitb 1 KOHTpOJIMpoBaTb CTaTtbM pacxogoB Ha aTtrectauuio
nepcoHana anda nnaHmpoBaHUA OrooxeToB

Mornb3oBaTbCs WHGOPMALMOHHBIMU pecypcamn U 6Gaszamy  AaHHbIX MO
NpoBeAEeHUI0 aTTecTauum

Bectn y4yeT n pernctpaunto JOKyYMEHTOB B I/IH(bOpMaLI,MOHHbIX cucremax m
Ha MaTepunarnibHbIX HOCUTENAX

OpraHu3oBbIBaTb XpaHEHME OOKYMEHTOB B COOTBETCTBUM C TpeboBaHMsIMU
TPYAOBOro, apxXuBHOro 3akoHopatenbctBa Poccuiickon ®Pepepauumn nu
NOKanbHbIMU JOKYMEHTaMUN opraHM3aumm

MpousBoanTb npeaBapuTenbHbIe 3aKyrno4Hble npouenypbl u“ odopMnATb
CONyTCTBYHWOLYO JOKYMEHTALMIO MO 3aKNK4YeHno 4oroBopos

CobntogaTb HOPMbI 3TUKKN OEITOBOro 00LEeHUs

Heobxoanmble 3HaHUS |_|0pF|,EI,OK N TeXHoJ1orma npoeegeHnda atrectaunmn

TexHomorm W MeToObl OMNpedeNneHnss U OUEHKM MpPOodIeCcCUOHarbHbIX
3HaHWUN, YMEHUIN N KOMMNETEHL N

Cuctembl, MeToAbl M OPMbl MaTepUanbHOrO U HemaTepuarnbHOro
CTUMYNUPOBaHUS TpyAa nepcoHana
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TexHonorum u Mmetoabl GOPMUPOBAHUST U KOHTPOSS BHOIKETOB

TexHomnoruu, MeTodbl U METOAMKM NPOBEAEHNS aHanMa3a 1 cucteMaTmsauum
[IOKYMEHTOB M UHpopMaLmm

OcHoBbI NPOU3BOACTBEHHOMN AEATENBbHOCTM OpraHM3aLmm

OcHoBbl 06LWien n coumanbHOW MNCUXOMOrnK, COUMONOIrMKM U MNCUXONOrMm
TpyAa

Mopsiook  MpoBedeHUss  3aKyMouHbIX  Mpouedgyp W odopMieHust
COMYTCTBYIOLLIEW AOKYMEHTaLNM

CTpykTypa oOpraHusaumMmM W BakaHTHble  [OOMKHOCTM  (npodheccuu,
crneumanbHOCTH)

TpynoBoe 3akoHOAATENLCTBO U MHbIE aKTbl, cogepkallue HoOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOIO 3akOHOZATENbCTBA U HOPMATUBHbLIE MPABOBbLIE aKTbI
Poccuiickon ®egepaumu, B YacTu BEAEHUSA AOKYMEHTaLMM MO nepcoHany

3akoHoaaTenbcTBO Poccuiickon denepaumm 0 nepcoHanbHbIX AaHHbIX

NokanbHble HOPMAaTMBHbIE aKTbl OpraHW3auuW, perynupylowmne mnopsiaok
OLIEHKM NnepcoHarna

Mopsagok 3aknoyeHns AoroBopoB (KOHTPAKTOB)

HopMbl 3TVKM genosoro obuieHus

BasoBkle OCHOBBbI NHGOPMATUKN, CTPYKTypHOE nocTpoeHne
MHPOPMALIMOHHBIX CUCTEM N OCOBEHHOCTN PaboTbl C HUMM

Ipyrve xapaKkTepucTuku -

3.3.3. Tpyposas yHKUNA

AOMWHUCTPUPOBaHME NMPoLLECCOB 1 YpoBeHb
HanmeHoBaHMe | AOKYMEHTOOGOpOTa NpY NPOBEAEHNN OLIEHKM Kog C/03.6 |(nogypoBeHb) 6
M atTecTaumm nepcoHana KBanudukaumm
MpoucxoxaeHue TpyooBow 3anmcTBOBaHO
P i PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurMHana Homep
npodgeccnoHanbHoro
cTaHpapTa
TpynoBble OeNCTBUS AHanm3 npoLeccoB AOKYMEHTO0b0pOTa, noKanbHbIX JOKYMEHTOB MO OLEHKe

nartrecrtaunum nepcoHana

OpraHusaunoHHoe CoMnpoBOXAEHNE MEPONPUATUIA MO OLEHKE nepcoHana v
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ero atrecrayum

OdopmneHue npoliecca 1 pesdynbTaToB aTTecTalum nepcoHana

NHpopMmpoBaHue nepcoHana o pesyrnbTatax OLeHKU 1 aTTecTaumm

MogroToBka npe,u,no>|<eHv||7| no pasBUTUIO NepcoHana no pe3ynbTaTam
OUEHKHN

COI'IpOBO)K,D,eHVIe [orosopos no OKasaHuto KOHCYJIbTAaUMNOHHbIX n
I/IHCbOpMaLI,I/IOHHbIX ycnyr no oueHke u atrtecrtaumm nepcoHana

Heobxogumble ymMmeHUs O6ecneunBaTb JOKYMEHTALMOHHOE COMPOBOXAEHWE OLEHKU U aTTecTaumu
nepcoHana

O(*)OpMJ'IFlTb OOKYMEHTbl No BOMpoCaM OUEHKNM U aTtTectaunn nepcoHana,
npenocrtaesndemMble B rocygapCTBeHHbIE OpraHbl, I'IpO(beCCMOHaJ'lebIe
COHO3bl 1 Apyrne npeancrtaBuUTeslbHbIE OpraHbl pa6OTHI/IKOB

AHanusupoBaTtb MpaBura, npoueaypbl U NMOpsiAKA MPOBEOEHUs] OLEHKU U
aTTecTaumm nepcoHana

Bectn y4yeT n pernctpaunto JOKyYMEHTOB B I/IH(bOpMaLI,MOHHbIX cucremax m
Ha MaTepuarnbHbIX HOCUTENAX

OpraHu3oBbiBaTb XpaHEHWe OOKYMEHTOB B COOTBETCTBUM C TpeboBaHMsMM
TpyaoBoOro 3akoHogatenbcTtBa Poccuiickon ®efepauum M nokanbHbIMU
aKkTamu opraHusauumm

Bectn genosyto nepenncky

Pabotatb € WHMOPMALMOHHBIMM cucTeMamMn U 6Gaszamum OaHHbIX NO
BOMpocaM NpoBefEeHMs OLeHKM U aTTecTauum nepcoHana, BeAeHUo yveTta
KaHAMAATOB Ha BakaHTHble JOMMKHOCTY (Npodeccumn, cneumnansHoCcTm)

AHanusmpoBaTb  [OKYMEHTbI U MepeHocUTb  WHdopmauulo B
MHpOPMALIMOHHbIE CUCTEMBI U 6a3bl AaHHbIX

CobntogaTb HOPMbI 3TUKM 4EnoBOro odweHns

Heobxogumble 3HaHuA Mopsagok oopMneHuns, BeAEHNS U XpaHEHUA AOKyMeHTauun, CBA3aHHOM C
NpoBeAEHNEM OLIEHKM N aTTecTaunn nepcoHana

Mopsapgok copMupoBaHWsl, BedeHMst 0GaHKa [daHHbIX O nNepcoHarne
opraHm3auum n NnpegocTaBeHns OTYETHOCTM

Mopsook  NpoBedeHUs  3aKymoYHbIX  Mpouedgyp U odopMieHust
COMyTCTBYIOLLIEW AOKYMEHTaLNM

Mopsgok odhopmMneHus OOKYMEHTOB, npeaocTaBnsiemMbIx B
rocygapcTBeHHble  oOpraHbl, MpodeccuoHanbHble COH3bl W Apyrue
npeacraBuTENbHbIE OPraHbl paboTHMKOB

OcHoBbI JOKYMeHTOOB0OpOTa U AOKYMEHTaUMOHHOro obecneveHns

CTpykTypa oOpraHusaumMmM W BakaHTHble  OOMKHOCTM  (npodheccuu,
crneymanbHOCTH)
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YNpPaBneH1Io NEPCOH. ..

TpyaoBoe 3akOHOAATENLCTBO U MHbIE aKTbl, COAepKaLlue HOpMbl TPYAOBOIO
npaea

OcHOBbI apxXMBHOro 3akoHOAAaTENbCTBA M HOPMATMBHbLIE MPABOBLIE aKTbI
Poccuiickon ®egepaumu, B YacTu BeOEHUS AOKYMEHTaLMM Mo nepcoHany

3akoHogaTenbcTBO Poccuiickon deaepaumm 0 nepcoHanbHbIX AaHHbIX

TexHomnorun, MeToabl U METOAVKM NPOBEAEHNS aHanMsa y cucteMaTmsauum
JOKYMEHTOB M MHpopMaumm

JlokanbHble HOPpMaTMBHbIE aKTbl OpraHu3auuun, perynupyrwmne nopanok
OUEeHKM n atrectaumm nepcoHana

Mopsgok 3aknoyeHnss 4OroBopoB (KOHTPAKTOB)

Hopmbl 3TnkM genoBoro o6LeHns

basosble OCHOBBbI NMHOPMaTUKMK, CTPYKTYpHOE nocTpoeHne
NMHPOPMAaLIMOHHBIX CUCTEM N OCOBEHHOCTU paboTbl C HUMM
Opyrve xapakTepucTukm -
3.4. ObobLeHHas TpyaoBas yHKUNS
esATenbHOCTb N0 Pa3BUTUIO MepcoHana YpoBeHb
HanmeHoBaHne A P P Kon D P 6
KBanudukaumnmn
IMpoucxoxgeHune
P HAS . 3amMmMcTBOBaHO
0000LEeHHOM Tpya0BOM OpwurunHan X
n3 opurnHana
OyHKLMN
Kon PernctpaunoHHbIn
opurnHana HoMep
npodgeccnoHanbHoro
CTaHgapTa

Bo3MOXHble HAaMMEHOBaHUS
JOoImKHOCTen, npodeccuin

Cneunanuct no passutuio 1 obyyeHuto nepcoHana
CneunanucT no pasBuUTUIO Kapbepbl NepcoHana
Cneunanuct no nepcoHany

MeHenxxep no nepcoHany

TpeboBaHus K
00pas3oBaHuo 1 06y4YEHNIO

Bbiclwee obpasoBaHue

[ononHuTenbHoe npodeccrnoHanbHoe obpa3oBaHme - NPorpaMmbl
MOBbILLEHUSA KBanudukaLmm; nporpamMmmsl NpodecCnoHanbHom
nepenoaroToBkM B 06nacTu opraHM3aLMoOHHOro 1 NpodeccMoHarnbLHOro
pasBuTUA nepcoHana

TpeboBaHus K onbITy
npakTu4eckomn paboTbl

Ocob6ble ycrnosusa gonycka K
paboTe

KoHcynbTaHnTtlntoc

HaaeXxHas npaBoBas noaaepXxka
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[pyrne xapakTepucTmkm

JlononHuTenbHble XapakTepUCTUKA

HanmeHoBaHMe OOKyMeHTa Kog HanmeHoBaHne 6a3oBon rpynmnbl, 4OMKHOCTM (Npodheccun)
U1 cneunanbHOCTH

OK3 2412 CneunanucTtbl No Kagpam u npodopueHTaumm

3423 CneumanncTbl KagpoBbIX CIYX0 1 yuYpeXxxaeHuin 3aHATOCTH
EKC - MeHemxep no nepcoHany
OKMNATP 27755 OKOHOMMCT no Tpyay

22956 MHcnekTop no kagpam

3.4.1. TpypoBas yHKUNA

OpraHusauusi 1 npoBeAeHNe MeEPONPUATUIA Mo YpoBeHb
HanmeHoBaHMe | pa3BuTUIO M NOCTPOEHU0 NpodeccmnoHaneHon | Ko D/01.6 |(noaypoBeHb) 6
Kapbepbl nepcoHarna KBanudurkaumm
MpoucxoxaeHue TpyooBown 3anmcTBOBaHO
P A PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurnHana Homep
npodgeccnoHanbsHoro
cTaHpapTa
TpynoBble AeNCTBUS AHanua CTpykTypbl, Nf1IaHOB 1 BakaHCWUN OpraHn3auum

AHanus ocobeHHOCTel paboTbl Ha pasfUYHbIX yyacTKkax MpPOM3BOACTBA M
KOHKPETHbIX paboymx mecTax

MogroToBka NPOEeKTOB [OOKYMEHTOB, onpenendwwmx nopAanok pasBuUTUA
nepcoHana n nocTpoeHuna I'IpOCbeCCI/IOHaJ'IbHOIZ Kapbepbl C OLIEHKOM 3aTtpart

Pa3paboTka nnaHoB npodeccrmoHanbHOM kapbepbl paboTHMKOB

dopmMUpoBaHne KaapoBoro pesepsa

OpraHusauus MeponpusATUN no pasBUTUIO n NOCTPOEHNIO
npodgeccnoHanbHON Kapbepbl NepcoHana

MogroToBKa NpeanoXxeHun no opMmnpoBaHnto BrooKkeTa Ha opraHM3auunio u
npoBeAeHNe MeponpuUATUIA N0 Pa3BUTUIO N NOCTPOEHMIO NPOdECCUOHANBHON
Kapbepbl NnepcoHana

AHanu3  apdEeKTUBHOCTM  MEpOnpUSATMA N0 pasBUTMIO  MNepcoHana,
MOAroTOBKa NPEANIOXEHN NO Pa3BUTUIO

KoHcynbTaHnTtlntoc
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Heobxogumble ymeHus AHanusMpoBaTb YpOBEHb 0O0wWero passutTMs KU NpodeccnoHanbHoOm
KBanugukaumm nepcoHana

OnpepnenaTe KpaTKOCPOYHblIE W AOMArOCPOYHblE MOTPEBHOCTM pPa3BUTUS
nepcoHana 1 NocTpoeHns ero npodeccmoHanbHOM Kapbepsbl

OI'IpeLI,eJ'IHTb Kputepun d)OpMMpOBaHMﬂ KaapoBOro pes3epsa opraHm3auum

CocTaBnsiTb MHAVBUAYASbHBIE NiaHbl KAPbEPHOTO PasBUTMS NepcoHana

MpUMEHATL TEeXHOMorMM U MeToAdbl pasBUTMSA MepcoHana M MoCTPOEeHMUs!
npodeccroHanbHoN Kapbepsl

CocTaBnsiTb NPEAnOXeHUs U KOHTPONMPOBaTb CTaTbM pPacxodoB Ha
nporpaMmbl ¥ MEpPOMpUATMS MO Pas3BUTUIO MepcoHana M MOCTPOEHUIO
npodeccnoHarnbHOM Kapbepbl ANs NITaHMPOBaHUS OIOKETOB

Onpepnenate 3EEKTUBHOCTL MEPONPUATUA MO Pas3BUTUIO MepcoHana u
NOCTPOEHMIO NPOeCCUOHANbHOM Kapbepsbl

PabotaTb C WH@OPMALMOHHLIMKW cuUcTeMaMuM U 6azamMu OaHHbIX MO
nepcoHany

CobntogaTb HOPMbI 3TUKM OENOBOro 0bLeHns

Heobxognmble 3HaHuS Cuctema, crnocoobl, MeToapbl, WHCTPYMEHTbI NMOCTPOEHMS
npodeccroHanbHON kapbepbl

MeToabl onpedeneHMss U OLEHKM JIMYHOCTHBIX U NpodecCuoHanbHbIX
KOMMNeTeHUnn

Cuctembl, meTOoabl WU (bOprI mMatepuanbHOro um HemMaTtepuarnbHOro
CTUMYNMpOBaHUA Tpyaa nepcoHarna

TexHonorum, meToabl hOPMMPOBaHKS U KOHTPOIS BloaKeTOB

TexHomnoruu, MeToAbl U MeToaVKW NPOBEAEHUS aHanMsa U cucTeMaTuaaumm
[IOKYMEHTOB M MHcpopMaLmm

OcHoBbl NpodeccnoHanbHOM opueHTaLmm

OcHoBbI JOKYMeHTOOBopOTa U AOKYMEHTaUUOHHOro obecneveHuns

OcHoBbI NPOU3BOACTBEHHOMN AEATENbHOCTM OpraHM3aLmm

OcHoBbl obLlen M counanbHOW MCUXOMOrMKM, COLIMOMONMN M MCUXOMOrMn
TpyAa

CTpykTypa oOpraHMsauum W BakaHTHble  [OOMKHOCTM  (npodpeccuu,
cneumarnbHOCTK)

TpynoBoe 3aKkoHOAATENbCTBO U MHbIE aKTbl, COAepKaLlue HOpMbl TPYAOBOro
npaBa

3akoHogaTenbcTBO Poccuiickon denepaLumm 0 nepcoHanbHbIX AaHHbIX

JlokanbHble HOpPMAaTMBHbIE aKTbl OpraHW3auuu, Perynupylolme Mnopsiaok
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pasBUTKS 1 MOCTPOEHUSA NMPOGECCUOHANBHON Kapbepbl NepcoHana

Mopsagok 3aknoyeHnss 4oroBopoB (KOHTPAaKTOB)

HopMbl 3TVkM genosoro obLieHus

basoBble OCHOBbI I/IHCbOpMaTI/I KW, CTPYKTYpPHOE NoCTpoeHne
I/IHCbOpMaLI,I/IOHHbIX cuUcTem 1 ocobeHHOCTH pa6OTbI C HAMK

[pyrne xapakTepucTmkm

3.4.2. TpypoBas yHKUNA

OpraHusaumsi o0y4eHus nepcoHana YpoBeHb
HanmeHoBaHue Kog D/02.6 |(noaypoBeHb) 6
KBanudukaumm
MpoucxoxaeHue TpyooBown 3anmcTBOBaHO
P i PYA OpwuruHan X
DYHKLMM 13 opurnHana
Kop, PernctpaunoHHbIn
opurMHana Homep
npodgeccnoHansHoro
cTaHpapTa
TpynoBble AeNCTBUSA AHanun3 pblHKa obpasoBaTenbHbIX YCryr U NOTPebHOCTEN opraHuM3auunM B

o0y4yeHun nepcoHana

PaspaboTka nnaHoB, METOAMYECKMX Martepuanos, Yy4ebBHbIX MNnaHoB U
nporpaMMm, MPOEKTOB mOKambHbIX aKToB MO OBYYEeHUIO U PasBUTUIO
nepcoHarna, BKIo4as OLueHKy 3aTpaTt

OpraHusaums meponpuaTuin no o6y4yeHnto nepcoHana

MoarotoBka NpeanoXeHuin No pOpMMPOBaHUIO OOXKEeTa Ha opraHM3auuio
o0y4eHunsa nepcoHana

AHanns acppeKkTUBHOCTY MepPONPUATUIA N0 0BYYEeHN0 NnepcoHana

Heobxogumble ymeHus AHanusnpoBaTb U onpeaenaTb NOTPEGHOCTH B 06yYeHUM rpynn rnepcoHana B
COOTBETCTBUM C LIENSIMU OpraHM3aLum

Pa3pa6aTblBaTb nnaHbl  NOAroToBKK, nNepenoarotoBkM W  NOBbILLEHUA
KBaJ'II/l(bI/IKaLI,I/IM Kagpos, yqe6Hb|e nnaHbl U NporpamMmmbl

AHanusnpoBaTb pbiHOK 06pasoBaTesibHbIX YCNyr W FOTOBUTb NpeasioKeHus
Mo NoCTaBLLMKaM YCryr

OpraHu3oBbIBaTh 0Gy4atoLle MeponpusaTus

CocTaBnsiTb M KOHTPONMPOBaTb CTaTbl pacxodoB Ha obyyeHwe nepcoHana
ANs NnaHMpoBaHus BroaxeToB

Pa3pa6aTblBaTb N KOMMJ1eKToBaTb y‘-le6HO-MeTOD,W-|eCKI/Ie OOKYMEHTbI
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Mpon3BoanTb OLEHKY 3dEKTMBHOCTN 0Oy4YeHMs NnepcoHana

npOMSBOﬂMTb npeaBapuTernbHble 3aKyrnodHble npouenypbl U Od)OpMJ'IeHMe
COI'IyTCTByI'OLLI,eﬁ OOKYMeHTauuun no 3aKkrnn4eHnto 4orosopos

PabotaTtb C WH@OPMALMOHHLIMKW cuUCTeMamMuM U 6azamMu OaHHbIX MO
nepcoHany

PaspabatbiBaTb M 0OPMIATE [OKYMEHTbl MO MpoLeccam opraHv3auuu
06y4yeHns nepcoHana u ux pesyrbratam

CobGntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxogumble 3HaHMs MeTogbl, MHCTPYMEHTbI UCCIiefoBaHNs NOTPeGHOCTM B 06yYeHnn nepcoHana

MeTogornorusi obyyeHus

TexHonorum, MeToAbl U MeToaVKW MPOBEAEHMs aHanMsa U cucTteMaTusaumm
[OKYMEHTOB M MHcpopMaumm

rlOpFl,D,OK pa3p860TKM nnaHoB MOAroToBKU, nepenoarotoBkM U NoOBbILLEHUA
KBaJ'IM(bI/IKaLI,I/IM Kagpos, y‘-le6HbIX nnaHoB 1 nporpamMmm

Cuctembl, MeTogbl UM OpMbI MaTepuanbHOTO UM HemaTepuarnbHOro
CTUMYNUPOBaHWS TpyAa nepcoHana

TexHonorun n metoapl (*)OpMMpOBaHMFI N KOHTpONA OrooxeToB

Mopsgok BedeHMs yd4yeTa U OTYETHOCTU MO MOATOTOBKE M MOBBILIEHUIO
KBanudukaumm nepcoHana

OcHoBbI JOKYMeHTOOBopOTa U AOKYMEHTaUMOHHOro obecneveHuns

OcHoBbI TEXHOMNOIMK npon3BoacTBa U AeATeNlbHOCTU opraHu3almnn

OcHoBbl 00Wen M coumanbHOW MNCUXOSOrMKU, COLUMONOTMKM U NCUXONOrMn
TpyAa

Mopsigok  npoBedeHMs  3aKymoOuHbIX  npouedyp W odopMneHus
COMYTCTBYIOLLEW AOKYMEHTaLNM

CTpyKTypa opraHusauum

TpynoBoe 3aKkoHOAATENbCTBO U MHblE aKTbl, CoAepXalliue HOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOrO 3akOHOAATENbCTBA M HOPMAaTUBHbIE MPABOBbLIE aKTbl
Poccunckon degepaumm, B 4acTn BeAeHUA JOKYMEHTaL MM No nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon denepavinm

OcHoBbl 3akoHogaTenbCcTBa 06 06pasoBaHmMm Poccuinckon denepaumm

3akoHogaTenbcTBO Poccuinckon denepaumm 0 nepcoHarnbHbIX AaHHbIX

JlokanbHble HOpMaTMBHbLIE aKTbl OpraHu3auvu, perynupylowme obyyeHune
nepcoHana
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Mopsaok 3aknyYeHnss 4OroBopoB (KOHTPAKTOB)

Hopmbl 3TnkM genoBoro o6ueHns

basosble OCHOBBbI MHOpMaTUKH, CTPYKTYpHOE NocTpoeHne
MHPOPMAaLIMOHHBIX CUCTEM N 0COBEHHOCTU PaboTbl C HUMMU

Opyrve xapakTepucTuku

3.4.3. Tpynosas pyHKLMA

OpraHu3aums aganTtauum n CTaxXMpoBKM YpoBeHb
HanmeHoBaHne |nepcoHana Kog D/03.6 |(noaypoBeHb) 6
KBanudukaumnmn
MpoucxoxgeHne TpygoBoOK 3amMmMcTBOBaHO
P i pyA OpwurunHan X
OyHKLMN 13 opurmHana
Kog PernctpaunoHHbIN
opurMHana HoMep
npogeccnoHanbLHOro
CTaHgapTa
TpynoBble AeNCTBUS AHanu3 ycnewHbIX KOpnopaTuMBHbLIX NPakTUK MO OpraHusauun agantauum u

CTaXXMPOBKe nepcoHana

Paspa6oTka nnaHoB aganTaumu, CTaXMPOBKY NepcoHana ¢ OLeHKoi 3atpat

OpraHmsau,vm MepOI'IpI/IFlTI/II7I no agantauun, CTaXXnpoBke nepcoHana

MoaroToBka MPEArioXeHUn Mo COBEpLUEHCTBOBaHWIO CUCTEMbl aganTauuu,
CTaXXMPOBKM NMepcoHana

MogroToBka npe,u,no>|<eH|/||7| no (*)OpMMpOBaHI/II'O OooxkeTa Ha opraHmnsauunto
agantaunn n CTaXKMpoBKKU nepcoHana

AHanns aPEKTUBHOCTU MeponpuATU MO ajantaumm U CTaXupoBke
nepcoHana

Heobxogumble ymeHus OnpegenaTb rpynnbl NepcoHarna Afsi CTaxMpoBKU U aganTaumm

OﬂpeﬂeﬂﬂTb pa60q|/|e MecCTa AnAa npoBeaeHuA CTaXUpoBKM U agantauunmn
nepcoHana

CornacoBblBaTh MepPONpUATUA afanTauun U CTaXMPOBKM C BO3MOXHOCTAMM
NMPOu3BOACTBa

|_|pOI/I3BOD,I/ITb aHalmM3 U OUEeHKYy pes3ynbTatoB ajantauumm n CTaXMpoBOK
nepcoHana

CocTaBnsiTb NpeasioKeHUss U KOHTPONMPOBaTb CTaTbM pPacxofdoB Ha
nporpamMmbl ¥ MEpONPUSTUS MO adanTauMu U CTaXMPOBKE MepcoHana Ans
nrnaHMpoBaHuWs GOQKETOB
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Mpon3BoanTb OUEHKY 3(PEKTUBHOCTU MEeponpuAaTM No agantauun wu
CTaXupOoBKe nepcoHana

BHeﬂ,pﬂTb CUCTEMbI BOBJ1IE€4EHNUA paGOTHI/IKOB B KOPNOPaTUBHYIO KynbTypy

Wcnonb3oBaTb MHOPMALMOHHbIE CUCTEMBI U Ba3bl AaHHbIX MO NepcoHany

CobntogaTb HOPMbI 3TUKM OENOBOro 0bLeHns

Heobxoaumble 3HaHUSA MeToabl aganTaummn U CTaxnpoBoK

TexHomnoruu, MeToAbl U MeToAVKW NMPOBEAeHMsl aHanMsa U cucTeMaTuaaumm
[OKYMEHTOB M MHcpopMaumm

rlOpFl,D,OK p83p860TKM nnaHoB apantaunm nepcoHasra Ha HOBbIX pa60Lu4x
MecCTax, noAaroToBkn, nepenoarotoBkM UM MOBbILLEHUA KBaJ'II/ICbMKaLI,I/II/I
nepcoHana n opraHn3aunm CTaXxKnpoBoK

Mopsigok coCTaBneHUss CMeT 3aTpaT Ha ajanTauuio U CTaKUPOBKY
nepcoHana

nOpﬂ,D,OK BeOJeHNnAa y4veta W OTYeTHOCTU NnOo afgantTaununm wun CTaXupoBkKe
nepcoHana

Cuctembl, MeTogbl W OpMbI MaTepuanbHOTO UM HemaTepuarnbHOro
CTUMYNUPOBaHWS TpyAa nepcoHana

TexHonorun n metoapl d)OpMI/IpOBaHMFI N KOHTpONnA OrooxeToB

OcHoBbI TEXHOMNOMMK npon3BoacTBa U AeATeNIbHOCTU OopraHu3almn

OcHoBbl 00Wen M coumanbHOW MNCUXONOMMKU, COLUMONOTrMKM U NCUXONOrMn
TpyAa

CTpykTypa opraHMsaumMum UM  BakaHTHble  [OIDKHOCTM  (npodheccuu,
cneumarnbHOCTK)

TpynoBoe 3aKkoHOAATENbCTBO W MHbIE aKTbl, COAepXKaLlue HOpMbl TPYLOBOro
npaea

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon denepavinm

3akoHogaTenbcTBO Poccuickon degepaumm 0 NnepcoHasnbHbIX AaHHbIX

JlokanbHble HOpMaTUBHbIE aKTbl OpraH13aLMm, perynupyloLiMe aganTtauuio u
CTaXWMpPOBKY MNepcoHarna

OcHoBbI OKYyMEHTOO60pOTa M LOKYMEHTALMOHHOIO 0becneyeHns

Mopsagok 3aknoyeHns AoroBopoB (KOHTPAKTOB)

HopMbl 3TVKM genosoro obuieHus

basosble OCHOBbI I/IHCbOpMaTI/IKM, CTPYKTYpHOE NnoCTpoeHne
I/IHCbOpMaLI,I/IOHHbIX CUCTEM N OCOBEHHOCTU pa60TbI C HUMU

[pyrne xapakTepucTmkm
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3.4.4. Tpynosas pyHKLMSA

AOMWHUCTPUPOBaHME NPOLECCOB U
[OKyMeHTOOo60opoTa No pasBuTUIO 1
npodeccnoHaneHon kapbepe, 0byveHuio,
afjanTauum N CTaxupoBKe nepcoHana

YpoBeHb
Kon D/04.6 |(noaypoBeHb) 6
KBanudukaumnmn

HanmeHoBaHue

MpovcxoxaeHne TpyaoBow 3anmcTBOBaHO
b PYA OpwurunHan X
OYHKLMN 13 opurmHana

Kon PernctpaunoHHbIn
opuruHana Homep
npogeccnoHanbLHOro
cTaHpapTa

TpynoBble AeACTBUS AHanus npoueccos, NpaBun W MOPSAKOB OpraHv3auuM nNpu nNpoBedeHum
MEpONpUATAA MO PasBUTUIO U NPodeccuoHanbHON Kapbepe, 0BYy4YeHMIo,
afanTaummn 1 CTakMpoBKe nepcoHana

[okyMeHTaunoHHoe ochopmMmrieHne pesynbTaTtoB MepPonpuUATUIA N0 Pas3BUTUIO
U npodeccmoHanbLHOW Kapbepe, obydeHuto, agjanTauum U CTaKMPOBKE
nepcoHana

lMogrotoBka wHAMBUAOYANbHbLIX MPEOSIOKEHUIA Ha OCHOBE pe3ynbTaToB
NpoBeAeHUs MeponpuUATUN MO pasBUTUIO U NPOod)eCcCUOHaNbHON Kapbepe,
00yyeHuno, aganTaumm u CTakMpoBKe nepcoHana

MoaroToBka MpPeOnoOXeHWid Mo COBEPLIEHCTBOBAHMIO CUCTEM 0BydyeHus,
ajanTauMnm U CTaKUMPOBKM, Pa3sBUTUS M MOCTPOEHMS NPOdECCUOHArNLHOMN
Kapbepbl nepcoHana

COI'IpOBO)KJJ,eHMe norosopos no OKa3aHuto KOHCYINbTaUNOHHBbIX,
I/IHCbOpMaLI,MOHHbIX ycnyr, HeobXxoaumMbIX  Onsi npoBegeHnA 06yqu|/|ﬂ,
aganTaunm mn CTaXUpoBOK, pPa3BUTUA U NOCTPOEHUA I'IpOCbeCCI/IOHaJ'IbHOIZ
Kapbepbl MepcoHana, BKMW4Yada npeaBapuTernibHbie npoueaypbl nNo KX
3aKIMK4YeHnto

BbinonHeHne TpeboBaHUM MO XpaHEHU WHdopMaumm o pesynbTaTtax
obyyeHus, aganTauMm U CTaXWUPOBKM, pas3BUTUS W MOCTPOEHMUS
npodeccnoHanbHON Kapbepbl NepcoHana

Heobxogumbie ymeHus OdopmnsaTb JOKYMEHTbLI MO BOMpocam NpoBeAeHus obydeHus, agantauum un
CTaXWPOBKM, pPas3BUTUS U MNOCTPOEHWUs MpodeccnoHanbHOM Kapbepbl
nepcoHana, npegocTaBnsemble B rocygapCTBEHHbIEe OpraHsb,
npogpeccroHanbHble  CO3bl M ApyrMe  NpeAcTaBUTeNlbHbie  OpraHbl
paboTHMKOB

Ob6ecneunBaTh JOKYMEHTALMOHHOE COMPOBOXAEHNE 0BYUYEeHNs, adanTaLmm n
CTaXKMPOBOK, PasBUTUA U MOCTPOEHUS NPOdECCUOHANBHON  Kapbepbl
nepcoHana

AHaJ'II/I3I/1pOBaTb npasuna, npouenypbl U nNopAanku nposeneHusa 06yquM;|,
agantTaunm mn CTaXUpoBKU, pPa3BUTUA U NOCTPOEHUA I'IpOCbeCCI/IOHaJ'IbHOIZ
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Kapbepbl nepcoHana

OpraHu3oBbiBaTb XpaHEHWe OOKYMEHTOB B COOTBETCTBMU C TpeboBaHMAMU
3akoHogartenoctBa Poccuiickon ®depepaumm M NoOKanbHbIMW - aKkTamu
opraHusaumm

AHaJ'II/I3I/1pOBaTb OOKYMEHTbI n NnepeHoCnUTb I/IHCbOpMaLI,MI'O B
I/IHCbOpMaLI,MOHHbIe cuctemMbl 1 6a3bl aHHbIX

BecTu yyeT 1 pernctpauuio JOKYMEHTOB B MHOPMALMOHHbIX CUCTEMaXx U Ha
mMaTepuanbHbIX HOCUTENSAX

Paboratb ¢ I/IHd)OpMaLI,I/IOHHbIMM cuctemamum 1 6azamum gaHHbIX Mo Bornpocam
06yquM;|, agantauunm n CTaXXNPOBKH, pa3BnUTUA n NOCTPOEHNA
FIpO(beCCMOHaJ'IbHOﬁ Kapbepbl nNepcoHamna, BeAeHUdA y4yeTa KaHOuOaTtoB Ha
BaKaHTHble OOJMKHOCTU (npocbeccwm, cneu,maanocm)

Bectn genosyto nepenncky

CobntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxoaumble 3HaHuA Mopsagok ocbopmrieHns, BeAeHNs U XpaHeHUa AOKYMEHTauuKn, CBA3aHHON C
cuctemon obydveHus, agantaumm U CTaXMPOBKWU, PasBUTUS U NOCTPOEHUS
npodeccnoHanbLHON Kapbepbl NepcoHana

Mopsagok dopmupoBaHus, BedeHuss 0GaHka [daHHbIX O MNepcoHarne
opraHm3auum n NnpegocTaBneHns OTYETHOCTY

HOpMaTI/IBHbIe npaBoOBble akKkTbl, perynupywowmne npasa U obsaszaHHOCTU
rocyaapCTtBeHHbIX OpraHoB U opraHu3aumm no npenocraBrieHunto y’-IeTHOI7I
OOKyMeHTauunn

Mopsinok oopMIIeHMsi LOKYMEHTOB, NPeAoCTaBMseMblX B FOCYAaPCTBEHHbIE
opraHbl U MHble opraHnsaLmm

OcHoBbI OKYyMEHTOO60pOTa M LOKYMEHTALMOHHOIO 0becneyeHns

Mopsigok  npoBedeHVMs  3aKymouHbIX  npouedyp W odopMneHus
COMYTCTBYIOLLEW AOKYMEHTaLNM

CTpykTypa oOpraHMsauMum W  BakaHTHble  OOIMKHOCTM  (npodheccuu,
crneumanbHOCTH)

TpyOoBoe 3aKkoHOAATENbCTBO U MHblE aKTbl, cogepXalliue HOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOrO 3akOHOZATENbCTBAa M HOPMAaTUBHbIE MPABOBbLIE aKTbI
Poccunckon degepaumm, B 4acTn BeAeHUA JOKYMEHTaL MM No nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenscTBa Poccuickon ®enepaunm

3akoHogaTenbcTBO Poccuickon degepaumm 0 nepcoHasnbHbIX JaHHbIX

TexHomnoruu, MeToAbl U MeToaVKW NMPOBEAEHUS aHanMsa U cucTeMaTuaaumm
[IOKYMEHTOB M MHpopMaLmm

JlokanbHble HOpPMAaTMBHbIE aKTbl OpraHW3auuW, Perynupylolme Mnopsiook

KOHcyn bTaHTlnoc www.consultant.ru CtpaHuua 32 us 66

HaaeXxHas npaBoBas noaaepXxka



Mpukas MuHTpyna Poccum ot 06.10.2015 N 691H
"O6 yTBEepxaeHuM npodeccuoHanbHoro ctaHgapTa "CneunanmcT no
yNpaBfieHWo NEPCOH. ..

HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

pasBUTUS M MOCTPOEHUs MPOdEeCCUOHanbHON  Kapbepbl, 0by4YeHus,
afanTaumu 1 CTaXknpoBKK NepcoHarna

Mopsagok 3aknoyeHns AoroBopoB (KOHTPAaKTOB)

HopMbl 3TVKM genosoro obueHus

BasoBble OCHOBBbI NHGOPMATUKN, CTPYKTYpHOE NnocTpoeHne
MHPOPMAaLIMOHHBIX CUCTEM N OCOBEHHOCTN PaboTbl C HUMM

Opyrve xapaKkTepucTuku

3.5. O606LeHHas TpyaoBas pyHKLMSA

eATeNbHOCTb NO OpraHM3auun Tpyaa u YpoBeHb
HanmeHoBaHue A P H PYA Kop, E P 6
onnaTbl NepcoHana KBandukaumm
MpoucxoxaeHne
b oe . 3anmcTBOBaHO
0606LLEeHHON TPYOOBON OpurnHan X
13 opurnHana
dyHKUUN
Kop, PernctpaunoHHbIn
opurnHana Homep
npodgeccnoHansHoro
cTaHgapTa

Bo3moxHble HanmeHoBaHus | CneumanucT No HOPMMPOBAHMIO 1 onnarte Tpyaa
JOIKHOCTEen, npodeccui Cneumanuct no opraHnsaumm v onnaTte Tpyaa
Creuunanuct no kKoMneHcaumsam n nerotam
Creuunanuct no nepcoHany

MeHeoxxep no nepcoHany

TpeboBaHus K Bbiclwee obpasoBaHue

obpasoBaHuio 1 06y4eHnto | [lononHutTenbHoe npodeccuoHansHoe obpa3oBaHme - NporpamMmmbl
npodeccuoHanbHON NepenoaroToBkU B 061acT 3KOHOMUKW, HOPMUPOBaHMS
“ onnaTbl TPyAa, NporpamMmbl NOBbILLEHUS KBANUUkaLumm

TpeboBaHus K onbITy -
npakTu4eckomn paboTbl

Ocobble ycrnosusa gonycka K
paboTe

[pyrne xapakTepucTmkm

[ononHutenbHble XapaKTepUCcTtukun

HanmeHoBaHWe aokymeHTa Kog HaumeHoBaHve 6a30Bon rpynnbl, 4OMKHOCTM (Npodeccun) unu
cneumanbHOCTH
OK3 2412 CneumanncTbl Mo Kagpam u NnpodopueHTaumm
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3423 CneumanncTbl KagpoBbiX CIYX0 1 yYpeXxXaeHun 3aHATOCTH

EKC - VHxeHep no HOpMUPOBaHUIO Tpyaa

- TexHuK no Tpyay

- OKOHOMMCT Mo TpyAy

- MeHexkep no nepcoHany

OoKNnAaTP 27755 OKOHOMMCT o Tpyay

22956 WHcnekTop no kagpam

3.5.1. TpypoBas yHKUNA

OpraHusaums Tpyga nepcoHana YpoBeHb
HanmeHoBaHwne Kog E/02.6 |(nogypoBeHb) 6
KBanudukaumm
lNpouncxoxaeHue TpyaoBon 3ammcTBOBaHO
P i PYA OpwurunHan X
DYHKLMM 13 opurmHana
Kop, PernctpaunoHHbIn
opuruHana Homep
npogeccnoHanbLHOro
cTaHgapTa
TpyaoBble AeNCTBUS AHanM3  yCrnelwHbIX  KOpPMopaTMBHbIX  MPaKTUK MO  OopraHu3auuu

HOPMMPOBaHUS  Tpyda [AOJIS  pasnuyHbIX  KaTeropuini  nepcoHana,
0coBGeHHOCTel NPOM3BOACTBA M AesATENBHOCTM OpraHM3aLum

Paspabotka cucTtembl oOpraHusauum Tpyga nepcoHana uW nopsiaka
HOpPMMPOBaHWS Tpyaa Ha paboynx MecTax C OLIEHKOM 3aTpaT Ha nepcoHan

BHeOpeHue cucTembl opraHuMsauuy Tpyda nepcoHana M KOHTpOns Hag
HOPMMPOBaAHMEM C  OMpedeneHVeM  TPYAOEMKOCTW,  HOpPMaTUBHOW
YMCINEHHOCTM, rpadokoB paboT 1 ycrnoBuii onnatel TpyAda nepcoHana

BbisiBNeHMe pe3epBOB MOBLILLEHUS NMPON3BOAWUTENBHOCTM TPYAA M KayecTBa
HOPMMPOBaHUSA TPYAa, NOATOTOBKA NPeasIoKEHUA MO N3MEHEHUAM YCIIOBUiA
1 onnatbl TPyAa nepcoHana

MogroToBka NpeanoXeHnn no copmupoBaHuio OogxeTa Ha opraHM3auuto
TpyAa nepcoHana

OnpegeneHvie 3hdeKTUBHOCTM paboTbl CUCTEMbl OpraHusauuv Tpyda U
HOPMMPOBaHUS Tpyda Ha pabounx MecTax

Heobxoanmblie YMEHUA BHeﬂ,pﬂTb MeToAbl paLl,I/IOHaJ'IbHOI;I opraHusaumm Tpyaoa

Pa3pabaTbiBaTb MNraHbl OPraHN3auMoOHHbIX Y TEXHUYECKMX MeponpusaTuii no
NOBbLILLIEHMWIO NPOU3BOAMTENBHOCTU TPyAa
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AHanuanpoBaTb COCTOSIHME HOPMMPOBaHWS Tpyda, KayecTBO HOPM,
nokasarenen no Tpyay

AHanusnpoBaTb 3(pdeKTUBHOCTb PaboTbl CUCTEMbI OpraHu3auuu Tpyaa
nepcoHana u HopMUPOBaHUS Tpyaa Ha pabounx mectax

CoctaBnsitb KOHTpPONMMpOBaTb CTaTbM pacxXxodoB Ha onnaty Tpyaa
nepcoHana gnda nnaHnpoBaHuUA OrooxeToB

PaGotatb C WH(OPMALMOHHBIMKA cucTeMamMu W Gasamy [OaHHbIX MO
HOPMMPOBAaHMIO 1 ONnaTe Tpyaa nepcoHana

Pa3p868TblBaTb n Od)OpMJ'IﬂTb OOKYMEHTbI N0 HanpaBneHuto eATelIbHOCTU

CobntogaTb HOPMbI 3TUKKU OEITOBOro 00LEeHUs

Heobxoanmble 3HaHUS MeToabl y4yeTa n aHanmaa nokasaTtenemn no TPpyAy un onnarte Tpyaa

MeToaobl onpendeneHus, OLUEHKM U CpaBHEHUS  MPOU3BOACTBEHHOWA
WMHTEHCUBHOCTU U HaMNpPsHXeHHOCTU Tpyaa

MeToabl HopMUpoBaHUs Tpyaa

MexoTpacneBble 1 0TpacreBble HOpMaTMBbl TPYAOBbIX 3aTpaTt

CoBpeMeHHble (POpMbl, CUCTEMbI OMnaThl U yyeTa MPOU3BOAUTENLHOCTM
TpyOa nepcoHana

Cuctembl, MeToAbl M OPMbl MaTepUanbHOrO U HemaTepuanbHOro
CTUMYNUPOBaHUS TpyAa nepcoHana

TexHonorum n metoapl d)OpMMpOBaHI/IFI N KOHTpONnA OrooxeToB

TexHonorum, MeToabl U METOAVKM NPOBEAEHNS aHanM3a u cucteMaTmsauum
[IOKYMEHTOB M MHpopMaLmm

OcHoBbI OKYyMEHTOO60pOTa M LOKYMEHTALMOHHOIO obecneyeHns

Mopsagok Tapudukaumm paboT M paboumx, YCTAHOBMEHUS OOIMKHOCTHbIX
oknagos, gonnat, HagbaBok WM ko3adppuuMeHTOB K 3apaboTHoW nnare,
pacyeTa CTUMYNUPYOLLKUX Bbinnat

TapudHo-kBanMduUKaLMOHHbIE CMPaBOYHUKN paboT u npodeccuii paboumx
N KBanMUKaLNOHHbIE XapaKTePUCTUKN JOIMKHOCTEN CyKaLlmx

OcHoBbI TEXHOMOMMN npon3BoacTBa N AeATerlbHOCTU opraHn3aunmn

CTpykTypa oOpraHusauMmM W BakaHTHble  [OOMKHOCTM  (npodheccuum,
creymanbHOCTH)

KGD,DOBaFI NOJIUTUKA N CcTpaTerna opraHnsaumnn

OKoHOMMKa Tpyaa

OcHoBbl 06LWien n coumanbHOW MNCUXOMOrnK, COUMONOIMKM U MNCUXONOrMm
TpyAa
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TpyaoBoe 3akOHOAATENLCTBO U MHbIE aKTbl, COAepKaLlue HOpMbl TPYAOBOIO
npaea

OcHOBbI apxXMBHOro 3akoHOAAaTENbCTBA M HOPMATMBHbLIE MPABOBLIE aKTbI
Poccuiickon ®egepaumu, B YacTu BEAEHUSA AOKYMEHTaLMM MO nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon denepavinm

3akoHogaTenbcTBO Poccuickon degepaumm 0 nepcoHasnbHbIX AaHHbIX

JlokanbHble HOPpMaTMBHbIE aKTbl OpraHu3auuun, perynumpyruwmne nopanok
OopraHusauum Tpyaa n HOpMMpoBaHuA nepcoHana

Mopsgok 3aknoyeHnss 4OroBopoB (KOHTPAKTOB)

Hopmbl 3TnkM genoBoro o6LeHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTYpHOE nocTpoeHne
MHPOPMALIMOHHBIX CUCTEM N OCOBEHHOCTU PaboTbl C HUMM

Lpyrve xapaKkTepucTuku -

3.5.2. TpynoBas dyHKUMSA

OpraHusauuns onnatel TpyAa nepcoHana YpoBeHb
HanmeHoBaHue Kog E/01.6 |(nogypoBeHb) 6
KBanudukaumnm
MpouncxoxaeHne TpyaoBow 3anmcTBOBaHO
P Ha PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurnHana HomMep
npodgeccnoHansHoro
cTaHgapTa
TpynoBble AeNCTBUS AHanu3 ycnewHbiX KOPMOPaTMBHLIX MNPaKTUK MO OpraHuM3auunm CUCTEMBI

onnatbl Tpyda nepcoHana

Paspa6oTka cucTembl onnathel Tpyaa nepcoHana

q)OpMMpOBaHVIe nmnaHoBoOro OoopkeTa d)OHﬂ,a onnaTtbl TpyOa,
CTUMYNUMPYOLWNX N KOMMEHCALNOHHbIX BbiNnaTt

BHeapeHue cuctembl onnaTtbl TpyAa nepcoHana

MogroToBka I'IpeﬂJ'IO)KeHI/IVI no coBepLueHCTBOBAaHUIO CUCTEMbI OonnaTbl Tpyaa
nepcoHana

Heobxogumble ymeHus CocTaBrnsiTb M KOHTpPONMpoOBaTb CTaTbW pacxodoB Ha onnaTty Tpyaa
nepcoHana ans niaHMpoBaHus GoKeToB 1 hoHA0B

anMeHﬂTb TEXHOITOTNN MaTepMaanoﬁ MoTMBauun B ynpaBlieHUn
nepcoHanom
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PaspabaTbiBaTb  KOHUENUMIO TMOCTPOEHUS MOTMBALMOHHLIX  MPOrpaMm
paboTHMKOB B COOTBETCTBUM C LIENISIMU OpraHm3aumm

AHanuanpoBaTb COBPEMEHHbIE CUCTEMbl oOnnatbl W  MatepuanbHOn
(MOHeTapHOI) MOTMBALMM TpyAa AN Lenen opraHnsauum

AHanusnpoBaTb YpoBeHb ONnaTbl Tpyda MepcoHana no COOTBETCTBYIOLIMM
npodeccuoHarnbHbIM KBanugukaumam

MpoBoAWTL MOHUTOPUHT 3apaboTHOM NiaThkl Ha pbiHKE Tpyaa

AHaJ'II/I3I/1pOBaTb (bOprI MaTepmanbHOro CTUMynmMpoBaHUA, KOMMeHcauun n
NbroT B Oonnarte TpyAaa nepcoHana

Pa6otaTb ¢ MHOPMaLMOHHBIMK cucTeMamMu U 6a3aMu OaHHbLIX Mo onnaTe
Tpyaa nepcoHana

CocraBnsitb NPOrHO3bl pa3BuUTUA onnaTtbl TpyaAa nepcoHana

CobntogaTb HOPMbI 3TUKKN OEITOBOro 00LLEeHUs

Heobxoanmble 3HaHUSA dopmbl 1 cucTeMbl 3apaboTHOM NnaThbl, NOPAA0K COCTaBNEHNS BIOAXKETOB

Cuctembl, MeTogbl UM OpMbI MaTepuanbHOTO UM HemaTepuarnbHOro
CTUMYNUPOBaHWS TpyAa nepcoHana

TexHonorun n metoabl GOPMUPOBAHUS U KOHTPONs BloaxeToB 1 hoHaoB

Mopsagok Tapudmkauum paboT M paboumx, YCTaHOBIEHUSA LOIMKHOCTHbBIX
oKkragoB, gonnat, HagbaBok M koachdMUMEHTOB K 3apaboTHom nnare,
pacyeTa CTUMYNUPYOLLKUX Bbinnat

MeTogbl onpeaeneHns YUCNeHHoCTM paboTHUKOB

TapuHo-kBanuuKaLMOHHbIE CNPaBOYHUKN paboT u npodeccumn paboumnx m
KBanmuKaLMOHHbIE XapaKTePUCTUKN JOIMKHOCTEN CryXallmux

MeToabl yyeTa n aHanm3a nokasartenen no Tpyay v 3apaboTHow nnate

TexHomnoruu, MeTodbl U MeToAVKW NMPOBEAEHUS aHanMsa U cucTeMaTuaanmm
[IOKYMEHTOB 1 MHdpopMaLImm

KagpoBasi nonutuka u cTpaterusi opraHusaumm

CTpykTypa opraHMsaumMum UM  BakaHTHble  [OIDKHOCTM  (npodheccuu,
cneumarnbHOCTK)

TpynoBoe 3aKoHOAATENbCTBO U MHbIE aKTbl, COAepXKaLlue HOpMbl TPYAOBOro
npaBa

OcHoBbl Hanoroeoro 3akoHogaTenscTBa Poccunckon ®enepavunm

3akoHogaTenbcTBO Poccuickon degepaumm 0 NnepcoHasnbHbIX AaHHbIX

JlokanbHble HOPMaTMBHbIE aKTbl OpraHn3auun, perynmpyrwine onnaTty Tpyaa

OcHoBbI TEXHOMNOIMK npon3BoacTBa U AeATeNIbHOCTU OpraHu3aumn
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OcHoBbI OKYyMEHTOO60pOTa M LOKYMEHTALMOHHOIO obecneyeHns

Mopsagok 3aknoyeHnss 4oroBopoB (KOHTPAaKTOB)

OcHoBbl 06Let U coumanbHOW MNCUXOMNOTUU, COLMOMOrMM U MCUXOMOru
TpyAa

Hopmbl 3TMkM genoBoro o6LeHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTypHOE NoCTpOeHue
NMH(POPMALIMOHHBIX CUCTEM N OCOBEHHOCTU PaboTbl C HUMU

[pyrne xapakTepucTmkm

3.5.3. Tpynoas pyHKLMA

AOMWHUCTPUPOBaHME NPOLECCOB U YpoBeHb
HanmeHoBaHne | AokymeHTOOBOpOTa No Bonpocam Kon E/03.6 |(noaoypoBeHb) 6
opraHu3auum Tpyga v onnatbl nepcoHana KBanudmukaumm
MpoucxoxgeHne TpyooBOK 3amMmMcTBOBaHO
P Ha PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurMHana Homep
npogeccnoHanbLHOro
CcTaHgapTa
TpynoBble AeNCTBUS AHanu3 npoLeccoB [AOKYMEHTOO60poTa, foKarbHbIX [OKYMEHTOB MO

BOnpocaM opraHunsaunm onnatbl U Tpyaa nepcoHana

OcbopmneHne JOKYMEHTOB MO BONpocaM onnathl U Tpyaa nepcoHana

MogroToBka I'IpeJJ,J'IO)KeHI/IIZ no BOMpocam onnatbl U TpyAa nepcoHana

MoaroToBKa MPEANOXEHUA MO COBEPLUEHCTBOBAHUIO CUCTEMbI Onnathl U
opraHvsaumm Tpyaa nepcoHana

[oKyMEHTaUMOHHOE U OpraHM3aLMOHHOE  COMPOBOXOEHUE  CUCTEMBI
opraHusaumu 1 onnaTbl Tpyaa nepcoHana

MoprotoBka n obpaboTka 3anpocoB U yBedOMIeHWn O paboTHMKax B
rocyfapCTBeHHble  OpraHbl, NpodeccuMoHarnbHble  COl3bl UM Apyrue
npeacTaBuTENbHbIE  OpraHbl pPabOTHMKOB, MO cucTemam onnatbl U
opraHu3auum Tpyga nepcoHana

ConpoBoXzeHne  OOTOBOPOB MO OKA3aHUO  KOHCYNbTALMOHHbIX,
MHPOPMALIMOHHBIX yCIyr MO cucTeMaMm OnnaTthl M opraHusauumu Tpyga
nepcoHana, BknoYas npeasapuTenbHble NpoLeaypbl Mo MX 3aKMHYEHUI0

Heo6xoammble ymeHus O6ecneunBatb [OKYMEHTALMOHHOE COMPOBOXAEHWE MEPOMNpUATUIA Mo
onnaTe v opraHvsauuu Tpyaa nepcoHana

O(bOpMJ'IFlTb OOKYMEHTbl Nno BOMpoCcamMm onnatbl U oOpraHM3auun Tpyaa
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nepcoHana, npegocTaBnsemble B rocygapCTBEHHbIEe OpraHb,
npogpeccroHanbHble  CO3bl M ApyrMe  NpeacTaBUTeNlbHble  OpraHbl
paboTHMKOB

AHanusmpoBaTb HOPMaTMBHbIE U METOAMYECKME AOKYMEHTbI MO BOMpoOcam
onnaTbl U OpraHu3aummy Tpyaa nepcoHana

OpraHu3oBbiBaTb XpaHEHWEe OOKYMEHTOB B COOTBETCTBUMU C TpeboBaHMAMU
3akoHogartenbctBa Poccuiickon ®depepaummn M NoOKanbHbIMU - aKkTamu
opraHmsaumm

BecTu yyeT 1 pernctpauunio JOKYMEHTOB B MH(OPMALMOHHbIX CUCTEMaXx U Ha
mMaTepuarnbHbIX HOCUTENSX

Paboratb ¢ I/IHCbOpMaLI,I/IOHHbIMM cuctemamm 1 6azamm gaHHbIX NO cUCTEMaM
onnatbl U OpraHn3aunn Tpyaa nepcoHana

Mpou3BoauTb NpedBapuTesibHbie 3aKyrnodHble npouedypbl M oopMIsTh
CONYTCTBYIOLLYIO OKYMEHTAaLMIO N0 3aKIOYEHNIO [JOFOBOPOB

Bectn genosyto nepenncky

CobGntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxoaumble 3HaHUSA Mopsanok odopMNeHUsl, BeAEHUS U XpaHeHUs OOKYMEeHTauuu Mo cucteMam
onnaTbl U opraHnsauuy Tpyaa nepcoHana

HOpMaTI/IBHbIe npaBoOBble akKkTbl, perynupywowmne npasa u obsaszaHHOCTU
rocyaapCTtBeHHbIX OpraHoB U opraHu3auum no npenocrtaBlieHUo y’-IeTHOIZ
OOKyMeHTauunm

TexHonoruM, MeToAbl U MeToaVKM MPOBEAEHMs aHanMsa U cucTteMaTusaumm
JOKYMEHTOB M MHcpopMaLmm

JlokanbHble HOpPMAaTMBHbIE aKTbl OpraHvW3auuu, pPerynupyloline nopsanok
onnaTbl, OpraHn3aLum 1 HOPMUPOBAHUS Tpyaa

OcHoBbl JOKYMeHTOOBOpOTa U AOKYMEHTaUUOHHOro obecneveHuns

Mopsinok (hopMMpOBaHWsl, BeaeHUst GaHka [aHHbIX W MpPegoCTaBreHus
OTYETHOCTM MO CUCTEMAM OMfaThbl U OpraHM3auuy Tpyaa nepcoHana

TpyOoBoe 3aKkoHOAATENbCTBO U MHblE aKTbl, cogepXalliue HOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOIO 3akKOHOAATENbCTBA M HOPMAaTUBHbIE MPABOBbLIE aKTbl
Poccuiickon ®egepaumm, B YacTu BEAEHUA AOKYMEHTaLMM MO nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon denepavinm

3akoHogaTenbcTBO Poccuickon degepaumm 0 nepcoHasnbHbIX AaHHbIX

Mopsagok 3aknoyeHns AoroBopoB (KOHTPaKTOB)

Mopsigok  MpoBedeHWsl  3aKymouYHbIX  mpouedyp U ocdopMneHus
COMYTCTBYIOLLEW AOKYMEHTaLNM
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HopMbl 3TVKM genosoro obLeHus

basosble OCHOBbI I/IHCbOpMaTI/IKM, CTPYKTYpHOE NoCTpoeHne
I/IHCbOpMaLI,I/IOHHbIX CUCTEM N OCOBEHHOCTU pa60TbI C HUMU

[pyrne xapakTepucTmkm

3.6. O606LeHHas TpyaoBas pyHKLMSA

[eaTenbHOCTb NO opraHu3aumm YpoBeHb
HanmeHoBaHue . o Kop, F 6
KOprnopaTvBHOW COLMarnbHON MONUTUKK KBanudukaumm
MpouncxoxaeHue
P kne o 3anmcTBOBaHO
0606LLEeHHON TPYOOBON OpurnHan X
13 opurnHana
dyHKUUN
Kop, PernctpaunoHHbIn
opurMHana Homep
npodeccnoHanbHoro
cTaHgapTa
Bo3moxHble HanmeHoBaHus | CneumanucT no coumanbHbIM NporpaMMam
OOJDKHOCTEN, npodeccui Cneumanuct no paboTe ¢ npeacTaBUTENbHLIMU OpraHammn paboTHMKOB
CneumanncTt no KopnopaTUBHOM CoLManbHOM NONIMTUKE
Creuunanuct no nepcoHany
MeHepxep no nepcoHany
TpeboBaHus K Bbiclwee obpasoBaHue
obpasoBaHuio 1 06y4eHnto | [lononHutTenbHoe npodeccuoHansHoe obpa3oBaHme - NporpamMmmbl
npodeccnoHanbHON NepenoaroToBKM U NPOrpamMmbl NOBLILLEHNS
kBanudukaumm B 06r1acT coumarnbHbIX Nporpamm
TpeboBaHus K onbITy -
npakTu4eckomn paboTbl
Ocobble ycnosust gonycka K | -
paboTe
[pyrvne xapakTepucTmkm -
JononHnTenbHble XapakTepUCTUKK
HaumeHoBaHVe gokymeHTa Koa HaumeHoBaHve 6a30Bon rpynnbl, 4OMKHOCTM (Npodeccun)
UK cneumnansHocTH
OK3 2412 CneumanucTbl Mo Kagpam u NnpodopueHTaumm
3423 CreunanucTtbl KagpoBbIX CrYX0 M yYpexxaeHUn 3aHATOCTH
EKC - Cneunannct no kagpam
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- MeHexep no nepcoHany

OKNAaTP 27755 OKOHOMMCT no Tpyay

22956 WHcnekTop no kagpam

OKCO - -

3.6.1. TpynoBsas dyHKUMSA

PaspaboTka kopnopaTUBHOW coLManbHON YpoBeHb
HavmeHoBaHWe | NONUTUKK Kog F/01.6 |(nogoypoBeHb) 6
KBanudukaumnm

MpouncxoxaeHne TpyaoBow 3anmcTBOBaHO
b PYA OpwurunHan X
OyHKLMN 13 opurmHana

Kon PernctpaunoHHbIn
opurmHana HoMeEp
npodgeccnoHansHoro
cTaHpapTa

pr,El,OBbIe nencTens Ananus yCneLwHbIX KOpnopaTUBHbLIX MPaKTUK NO OpraHn3aunn couunarnbHOro
napTHepcTBa, coumarnbHOM OTBETCTBEHHOCTU U COLManbHbIX nporpaMmm

Pa3paboTka KopnopaTMBHbIX CoOLMarnbHbIX MPOrpamm

Pa3pa60TKa CUCTeMbl BbinnaT pa6OTHMKaM coumnanbHbIX NbroTt

OpraHusauusi nNeperoBopoB C NpodeccroHanbHbIMM Colo3amMmu U ApYrMu
npeacTaBUTENbHBIMU opraHamu paboTHMKOB, 06LecTBEHHbIMU
opraHusaumsiM1, B3auMoAeNCTBUE C rocyAapCTBEHHbIMY OpraHamu

MogrotToBka npegnoxeHnn no dopmupoBaHuio Orooxketa B 4acTu
obecneyeHnst KOpNopaTUBHOW COLMANnbHOM NONTUTUKM

Heob6xogumble ymeHus OnpegenaTts  uUeneBble  rpynnbl  MNepcoHana  ans  pas3paboTku
crneumanuanpoBaHHbIX CoLManbHbIX NPorpamMmm

JloBoanTb MHOpPMaLMI0 O coumarbHbIX MporpaMmax A0 LEeneBblX rpymnn
nepcoHarna ¢ UCMofb30BaHNEM UHCTPYMEHTOB BHYTPEHHUX KOMMYHUKaLWM

OnpenenaTb KpUTEPUM U YPOBHU YAOBNETBOPEHHOCTMN NepcoHana

Wcnonb3oBaTb MaTtepuanbHble ¥ HemaTepuasibHble CUCTeMbl, MeTodbl U
hopMbI MOTMBaLMM B YpPaBIIeHNN NEPCOHAIOM

Onpegenats o6beMbl CpeAcTB ANA peanusauuy couvanbHbIX rapaHTui,
KOPNOpaTUBHBLIX NbrOT M MHbIX 3NEMEHTOB KOPMOPAaTMBHBLIX COLMarnbHbIX
nporpamm Ans opMUpoBaHnsa GroakeToB

CocTtaBnstb U KOHTpOJinpoBaTb CTaTbM pacxogoB Ha counarnbHble
nporpamMmmsbl AnAa niaHnpoBaHUA OrooxeToB
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MpousBoanTb NpedBapuTesibHbie 3aKynoyHble npouedypbl U odopMrieHne
COMYTCTBYIOLLEN AOKYMEHTaLMM MO 3aKI0YEHWI0 JOTOBOPOB

CobntogaTb HOPMbI 3TUKM OENOBOro obLeHns

Heobxogumble 3HaHMs Mopsinok ¥ MeTodbl pa3paboTkyM NMaHOB U MpOrpaMM  CcoumanbHOro
pa3BUTUA opraHn3aLum

MeToabl aHanu3a BbLIMNOMHEHWS COLMarnbHbIX NPOrpaMm 1 ONpeaerneHns nx
3KOHOMMYECKON 3h(PEKTUBHOCTH

Cuctembl, MeTogbl U d)OprI mMatepuanbHOro wn HemaTtepuarnbHoro
CTUMYynMpoBaHUA Tpyaa nepcoHarna

TexHonorum u MmetToabl GOPMUPOBAHUST U KOHTPOSS BHOIKETOB

MeToaobl  nNpoBeOeHWMst  COLMOSIOrMYECKUX  UCCNeOBaHURN,  U3yYeHust
06LLEeCTBEHHOrO MHEHMS

TexHonorum, MeToabl U METOAVKM NPOBEAEHNS aHanMsa u cucteMaTmsaunm
[OKYMEHTOB M MHcpopMaumm

Mopsiook  NpoBedeHUss  3aKymodHbIX  Mpouedgyp W odopmMiieHust
COMYTCTBYIOLLIEW AOKYMEHTaLNM

OcHoBbI NPON3BOACTBEHHOMN AEATENbHOCTM OpraHM3aLmm

OcHoBbl 06LWien n coumanbHOW MNCUXOMOrnK, COUMONOIMKM U MNCUXONOrMm
TpyAa

CprKTypa, uenn, cTtpaterna n Kagposasa noJsinTuka opraHn3auummn

TpyaoBoe 3akOHOAATENLCTBO U MHbIE aKTbl, COAepKaLlue HoOpMbl TPYAOBOIO
npaea

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon denepaviym

HopmaTvBHble NpaBOBblE aKTbl, perynupylowme npaBa U 00a3aHHOCTU
rocygapCTBEHHbIX OpraHoB, MpodecCMOoHanbHbIX COK30B U OpYrnx
npeacTaBUTENbHBIX OPraHoB paboOTHUKOB

3akoHogaTenbcTBO Poccuinckon deaepaumm 0 nepcoHanbHbIX AaHHbIX

JNlokanbHble HOpMAaTMBHbIE akTbl OpraHv3auuw, perynupylowue nopsgok
bopMUpoBaHUA coumanbHOM NONIUTUKK

OcHoBbl npaBoBoro perynupoBaHust Poccuinickon ®depepaumm nopsagka
3aKSI04YEHM OOroBOpOB (KOHTPAaKTOB)

Hopmbl 3TnkM genoBoro o6LeHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTYpHOE nocTpoeHne
NMHPOPMAaLIMOHHBIX CUCTEM N 0COBEHHOCTU PaboTbl C HUMM

Opyrve xapaKkTepucTuku -

3.6.2. Tpygosas yHKUNA
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Peannsauna kopnopaTnBHOW coLmanbHOm YpoBeHb
HavmeHoBaHWe | nONUTUKK Kog F/02.6 |(nogoypoBeHb) 6
KBanudukaumnmn
MpoucxoxgeHne TpyooBoOK 3ammMcTBOBaHO
P *a PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opuruHana Homep
npodgeccnoHanbHoro
cTaHpapTa
TpynoBble AeNCTBUS BHeapeHne KopnopaTuBHbIX cCouManbHbIX MNporpaMMm, B TOM 4ucre Mo

counanbHon nogaepiXke oTaenbHbIX rpynn paGOTHI/IKOB

Peanusaums cuctembl couuManbHbIX NbroT, BbinnaTt paboTHMKaM C y4eToMm
TpeboBaHui 3akoHoaaTenscTBa Poccuiickon degepaumm

OueHka yOOBNETBOPEHHOCTM MNepcoHana KopnopaTtMBHOW — couuvarnbHOW
NONUTUKON

OueHka 3((EKTUBHOCTM  MEPONPUATMIA  KOPMOPATUBHOM  COLMarbHOM
NONUTUKN

MoprotoBka  MNpeanoXeHW MO COBEPLUEHCTBOBAHUIO  MEPONpUATUIA
KOoprnopaTUBHOW CoLManbHOM NONUTUKN

MogroToBka npeanoxeHu no opmupoBaHUIO GroaXeTa Ha peanusauuio
KoprnopaTuBHOW coLManbHOM NONUTUKN U couManbHbIX NporpaMm

Heobxoammble yMeHus PaccuuTbiBaTh 3aTpaThl Ha MpOBEAEeHME CreuuanusnpoBaHHbIX CoLMarnbHbIX
nporpamm

npOBOﬂ,MTb MOHUTOPUHI yCNeLHbIX KOpnopaTUBHbIX couMarnbHbIX MporpamMmm

MpoBoanTbL MeEPONPUATUA B COOTBETCTBUM C KOPMOPATUBHOW COLManbHON
NOSINTUKON

OI'IpeLI,eJ'IﬂTb Lenesble rpynnbl nepcoHana anda co3gaHunda
cneunanm3npoBaHHbIX colnaribHbIX nMporpamMmm

OnpegenaTb KpUTEPUU U YPOBHU YAOBNETBOPEHHOCTU NepcoHana

Onpepenate 3(EKTUBHOCTL MEPONPUATUA peannu3yemMon KopropaTuBHOW
coumanbHOW NOMUTUKN

OpraHu3oBbiBaTb  B3aMMOAENCTBME C  TOCYAAPCTBEHHBIMU  OpraHamu,
npodpeccrmoHanbHbLIMU Colo3amMn U ApYrMMK NpeacTaBUTeNbHbIMU OpraHamu
paboOTHMKOB, OOLIECTBEHHBIMW W WHBIMW OpraHU3auMsiMu Mo BoMnpocam
peanusaunm KopropaTUBHOW coumanbHOM NONUTUKA

AHanusMpoBaTb PbLIHOK YCINyr MO couuasibHbIM U CheuuannsupoBaHHbIM
nporpammaM couManbHOW MOAAEPKKM YNEHOB LeneBbIX FPynn U roTOBUTb
NPEeAOoKEHUs Mo UX NMocTaBLUMKaM
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MpousBoanTb NpeaBapuUTEnbHbIE 3aKynoyHble npoleaypbl M oopMNsATh
COMYTCTBYIOLLYIO JOKYMEHTALMIO MO 3aKMHYEHNI0 JOrOBOPOB

CobntogaTb HOPMbI 3TUKM OENOBOro 0bLeHns

Heobxogumble 3HaHMs Bonpochkl ynpaBneHusi coumanbHbIM pa3BUTUEM OpraHu3aLmm

MeToabl aHanu3a BbINOMHEHUS KOPMOPaTUBHbLIX COLMAarbHbIX NporpaMm u
onpeaeneHuns Nx 3KOHOMNYEeCKoN 3P EKTUBHOCTH

Cucrtemsl, MeToabl, (*)OprI mMaTepuarnbHOro n HemMaTepuarbHOro
CTUMYnMpoOBaHUA Tpyaa nepcoHarna

MeTtoaobl  NpOBEAEHUSI  COLMONOMMYECKUX  MUCCNEeAOoBaHWMMW,  U3y4YeHUus
06LecTBEHHOro MHEHUS

TexHomnorun, MeToabl U MeTOAUKU MPOBEAEHUs aHanM3a U cucTemaTusaumm
[IOKYMEHTOB M UHpopMaLmm

HopmaTvBHble NpaBOBble akTbl, perynupylowue npaBa U 00a3aHHOCTU
roCygapCTBEHHbIX  OpraHoB, MpoMecCuoHanbHbIX COH30B WU OpYrnx
npeacTaBuMTENbHBIX OpraHoB paboTHMKOB MO MpegoCTaBIieHU0  YYeTHOW
OOKyMeHTauumn

Mopsigok  MPOBEAEHUs  3aKyMouyHbIX  Mpouedyp W odopMrieHust
COMYTCTBYIOLLIEN AOKYMEHTaLNM

CprKTypa, uenu, ctparterna n kagposad NnonnmTuka opraHnsauumn

OcHOBbI NPON3BOACTBEHHON AEATENbHOCTM OpraHM3aLmm

OcHoBbl 06LLEN K coumanbHOM NCUXONOrMM, COLMONOrNN N NCUXONOrnK Tpyada

TpynoBoe 3akoHOAaTENbCTBO M MHblE aKTbl, CoAepKallue HopMbl TPYAOBOIO
npaea

OcHosBbl apXMBHOIro 3akKoHoAaTesnbCTBa WU HOPMATUBHbIE MPaBOBbIE aKThbl
Poccunckon CDep,epau,Mm, B 4aCTu BeAeHNA OOKYyMeHTauum no nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepaunm

3akoHoaaTenbcTBO Poccuiickon degepaumm 0 nepcoHanbHbIX AaHHbIX

JlokanbHble akTbl OpraHusaumMu, perynupylowme nopsaok  BHeOpeHus
COLManbHOM NONUTUKN

Mopsagok 3aknoyeHns AoroBopoB (KOHTPaKTOB)

HopMbl 3TVkM genosoro obueHus

BbasoBble OCHOBBbI NHGOPMATUKN, CTPYKTYpHOE NnocTpoeHune
NHPOPMALIMOHHBIX CUCTEM N OCOBEHHOCTU PaboTbl C HUMM

Opyrve xapakTepucTuku

3.6.3. Tpygosas cyHKUNA
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AOMWHUCTPUPOBaHME NMPOLLECCOB 1 YpoBeHb
HanmeHoBaHMe | AOKyMEHTOOOOpOTa No Bonpocam Kog F/03.6 |(nogoypoBeHb) 6
KOpnopaTUBHOW COLManbHON MNONUTUKN KBanudmkaumm

MpoucxoxaeHve TpyaoBomn
OyHKLMN

3anmMcTBOBaHO
OpwurunHan X
13 opurvHana
Kon PernctpaunoHHbIn
opurmHana Homep
npodgeccnoHansHoro
cTaHgapTa

TpynoBble AeNCTBUS

AHanu3 npoueccoB [OOKYyMeHTOO6OopOoTa, JioKamnbHbIX [JOKYMEHTOB MO
BOMpPOCaM KOpropaTUBHOW COLManbHOM NONUTUKA

[okyMmeHTaunoHHoe odopMsieHme pesynbTaToB KOpnopaTUBHOM COLManbHON
NONMUTUKN

MogrotToBka NpeanioXEeHUn nNo pasBUTUO KOPNOPaTUBHOM coumanbHON
NONUTUKN

lMogrotoBka  pe3ynbTaTOB  aHanu3a  COOTBETCTBUS  KOpPMOpaTUBHOM
coumanbHOM nonuTMKM TpeboBaHuAM 3akoHogaTenbcTBa Poccuiickon
depepauun 1 ycrioBmaM pbiHKa Tpyaa

[oKymMeHTauMoOHHOEe U OpraHuM3aunoHHOEe COMPOBOXAEHUE MEepPOonpUATUN
KoprnopaTUBHOW CoLManbHOM NONUTUKN

MoprotoBka M obpaboTka 3anpocoB U yBeAOMIEHWA O paboTHMKax B
rocynapCTBEHHblE  OpraHbl, nNpodeccuMoHarnbHble  COK3bl UM Apyrue
npeacTaBuUTENbHbIE  OpraHbl pPaboTHMKOB MO BOMpocaM  coLunanbHOM
NMONMTUKN B OTHOLLEHMM NepcoHana

ConpoBoxgeHne [OrOBOPOB MO OKAa3aHUK  KOHCYMbTALUMOHHBIX U
MHAOPMALMOHHBIX YCNYr MO MEPOMNpUATUSM KOPNOpPaTUBHOW COUManbHON
MONMWTUKK, BKIOYas npeaBaputenbHble Npoueaypbl Mo NX 3aKNiYeH1Ho

Heobxoanmble ymeHus

OdopmMnaTe OOKYMEHTbI NO BOMPOCaM  KOPMOpPaTMBHOW  coumanbHON
NONMUTUKM, npegocTaBnsemble B rocy4apCTBEHHbIE opraHbl,
npencraBuTENbHbIE OpraHbl paboTHMKOB

AHanusunpoBaTb npasuna, nopsiaku, npoueaypsl KoprnopaTuBHOM
coumanbHOM NOMUTUKN

ObGecneunBaTb [JOKYMEHTaALMOHHOE COMPOBOXAEHWE COLManbHON MOMUTUKA
B OTHOLLEHUW NepcoHana

OpraHu3oBbiBaTb XpaHEHWEe OOKYMEHTOB B COOTBETCTBMU C TpeboBaHMAMU
apXuBHOro 3akoHogaTenbcTBa Poccuiickon ®epepauumn M NOKanbHbIMU
aKTaMu opraHnsaumm

MpousBoanTb NpedBapuTesibHbie 3aKynodHble npouedypbl U oopMIsTb
COMNYTCTBYIOLLYIO OKYMEHTAaLMIO NO 3aKITYEHNIO [JOFOBOPOB

PaGoTaTtb ¢ MHOPMALMOHHBIMU cUCTEMaMK U Gazamy AaHHbIX MO BONpocam

KoHcynbTaHnTtlntoc
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coumnanbHOW NOMUTMKM B OTHOLLEHUU nepcoHana

Bectn yyeT n perncTtpaunio JOKyMEeHTOB B I/IHCbOpMaLl,MOHHbIX cucremMmax u Ha
MaTepunanbHbIX HOCUTENAX

Bectn genosyto nepenncky

CobntogaTb HOPMbI 3TUKM OENOBOro 0bLeHns

Heobxogumble 3HaHuA Mopsagok odhopMneHus, Be4eHUS U XpaHeHUs AOKYyMEHTaUUnM no coumasnbHON
NoNuTMKE B OTHOLLUEHNN NepcoHana

Mopsinok (hopMMpoBaHWsl, BeaeHUst GaHka [aHHbIX W MPegoCTaBreHus
OTYETHOCTM MO BOMPOCAM COLMaribHOW NMOMUTUKN B OTHOLLEHWM NepcoHana

TexHomnorun, MeToAbl U MeToAVKW NMPOBEAEHUS aHanMsa U cucTeMaTuaaumm
[IOKYMEHTOB M MHpopMaLmm

OcHoBbI OKYyMEHTOO60pOTa M LOKYMEHTALMOHHOIO 0becneyeHns

Mopsigok  npoBedeHVMst  3aKymouHbIX  npouedyp W ocdopMneHus
COMYTCTBYIOLLIEN AOKYMEHTaLNM

CTpykTypa oOpraHMsauuMum W  BakaHTHble  OOIMKHOCTM  (npodheccuu,
crneymanbHOCTH)

TpyOoBoe 3aKkoHOAATENbCTBO U MHblE aKTbl, coAepXalliue HOpMbl TPYAOBOro
npaea

OcHoBbI apXMBHOIo 3akoHoaaTeslbCTBa U HOpPMAaTMBHbIE MNpPaBOBble aKTbl
Poccuiickon CDeD,eanMM, B 4aCTu BeAeHNA OOKYyMeHTauum no nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepaunm

HopmaTuBHble MNpaBoBble akTbl, perynupylolue npasa W 06sA3aHHOCTU
rocyQapCTBEHHbLIX OPraHoB, MPOQECCUMOHAmNbHbLIX COH30B U APYrvX
npeacTaBUTENbHbIX OpraHoB pPaBGOTHUKOB MO MNPEeAOoCTaBMNeHUI0 yYeTHOW
JAOKyMeHTaLuu

3akoHogaTenbcTBO Poccuickon degepaumm 0 nepcoHasnbHbIX JaHHbIX

JlokanbHble HOpMaTMBHbIE aKTbl OpraHu3auuu, perynupyrwume nopanok
BHeapeHusa KOpI'IOpaTMBHOIZ coumnarnbHOW NOMUTUKK U colmarnbHbIX nporpamMmm

Mopsaok 3aknyYeHnss 4OroBopoB (KOHTPAKTOB)

Hopmbl 3TMkM genoBoro o6ueHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTYpHOE NocTpoeHne
WMH(POPMALIMOHHBIX CUCTEM N 0COBEHHOCTU paboTbl C HUMU

[pyrne xapakTepucTmkm

3.7. ObobLeHHas TpyaoBas yHKUNsS

HanmeHoBaHne |OnepaunoHHOe ynpaBrneHne nepcoHanom u Koa G YpoBeHb 7
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"O6 yTBEepxaeHuM npodeccuoHanbHoro ctaHgapTa "CneunanmcT no
yNpaBfieHWo NEPCOH. ..

HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

nogpasgeneHmem opraHn3aumm KBanudukaumm

MpouncxoxaeHue
b kne o 3anmcTBOBaHO
0606LLEeHHON TPYOOBON OpurnHan X
13 opurnHana
OYHKLMN
Kog PernctpaumnoHHbIn
opurnHana HoMmep
npodgeccnoHansHoro
cTaHgapTa

Bo3moxHble HanmeHoBaHus | PykoBoauTenb CTPYKTYPHOIO NogpasaeneHus
JOIMKHOCTENn, npodeccui HavanbHuK CTPYKTYPHOro nogpasgeneHmsa

TpeboBaHus Kk Bbicwee obpasoBaHue - cneynanuteT, MarucTpatypa

obpasoBaHuio 1 06y4eHnto | [lononHuTenbHoe npodeccuoHansHoe obpa3oBaHme - NporpamMmmbl
npodeccnoHarnbHoOn NepenoaroToBkM B 0061acTu ynpasneHms NepcoHarnom,
onepaumoHHOro U TaKTUYECKOrO YNpaBeHUs; MporpamMMbl NMOBLILLEHMS
KBanvdukaumm B ob6ractu ynpaBneHns nepcoHanom, onepaunoHHOro u
TaKTU4eCKOro ynpaBreHus

TpeboBaHus K onbITy He meHee naTy net B obnactu ynpasneHnsa nepcoHanom
npakTu4eckon paboTbl

Ocob6eble ycnosusa gonycka K
paboTe

[pyrne xapakTepucTmkm

[ononHutenbHble XapaKTepUcTukun

HanmeHoBaHMe gokymeHTa Koa HaumeHoBaHve 6a30Bon rpynnbl, 4OMKHOCTM (Mpodeccun)
Unu cneyunanbHOCTH

OK3 1232 PykoBoauTtenu nogpasneneHun (cnyx0) ynpaeneHusi
Kagpamu 1 TpyA0BbIMU OTHOLLEHUSIMU

EKC - HavanbHuk oToena kagpos

- HavanbHuk oTaena opraHvsaumu 1 onnatel Tpyaa

- HavanbHMK oTAena noaroToBKu KaapoB

- HavanbHuKk oTAena counanbHOro passuTus

- 3aBeayoLWwuin (Ha4anbHUK) OTAENOM KaapoB

OKMNATP 24063 MeHemxep no nepcoHany

3.7.1. TpypoBas yHKUNA

HanmeHoBaHne |Pa3paboTka cucTeMbl onepaumoHHOro Kog G/01.7 | YpoBeHb E
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HokymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHus: 25.01.2018

yrpaBneHnsa nepcoHanom un padoThbl (noaypoBeHb)
CTPYKTYPHOro nogpasgerneHuns KBanudukaumm
MpoucxoxaeHue TpyooBoW 3anmcTBOBaHO
P i PYA OpwurunHan X
OYHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurnHana HoMmep
npodgeccnoHansHoro
cTaHgapTa
TpynoBble OeNCTBUS AHanu3 ycnewHbIX KOprnopaTuUBHbIX NPaKTUK MO BOMPOCaM CTpaTernyeckoro

¥ OMepaTMBHOIO YNpaBeHUsl NepCcoHanoM opraHu3aumm

MocTaHoBKa onepaTtmnBHbIX ueneun no BOnpocaM ynpaBJieHnA nepcoHanom

Pa3paboTka nnaHoB, nporpaMm v npoLeayp B ynpasreHuy nepcoHanom

PaspaboTka npeanoXxeHuii No CTPyKType noapasgeneHvs U noTpebHocTn B
nepcoHarne

PaspaboTtka npeanoxeHun no obecnevyeHuo nepcoHanom, opMUpOBaHUIO
CMCTEM OLEHKMW, PasBUTUS, onnaTtbl Tpyda, KOPNopaTUBHLIM COLManbHbIM
nporpaMmmam 1 coLuuansHON NonuTuke

PaspaboTka npepnoxeHun o 3aTtpatax U GopMUMpoOBaHMIO OlompkeTa Ha
nepcoHan

PaspaboTka npeanoxXeHWn MO 3aKMYEeHWo [OOroBOpOB MO YNpaBreHuIo
nepcoHarnioM C MNoCTaBLMKaMU YCNyr U nNpoBeAeHWe npenBapuUTeNbHbIX
npoueayp Mo nx 3aKnYeH1Io

Heobxoanmble YMEHUA OpFaHVI3OBbIBaTb pa60Ty nepcoHana CTPYKTypHOro nogpasaereHus

OnpegenaTb 3agayn nepcoHana CTPYKTYPHOro NoapasdeneHusi, UCXoas U3
Liener n cTpaTerim opraHMsauum

Co3gaBaTb M OMUCLIBaATb OPraHM3aLMOHHY CTPYKTYPY, LEnu, 3adauu,
YHKUMM CTPYKTYPHOrO noapasaeneHus

MpuMeHsATL  MeTodbl  YMPaBMEHUS  MEXIUYHOCTHBIMA  OTHOLUEHUSIMU,
hopMMpOBaHUS KOMaHZ, pasBUTUS FNMOEPCTBA M UCMONHUTENBHOCTH,
BbISIBIIEHWSA TANaHTOB, ONpeAeneHust yaoBneTBOPEHHOCTU paboToii

Onpep,enmb, aHanunsnpoBaTb, MogenmpoBaTb U BbIiCTpaMmBaTb BHYTPEHHUE
KOMMYHUKauunn nepcoHana

PaspabatbiBaTb NPOEKTHbIE NPEANIOKEHNST 1 MEPONPUATUSA NO 3dhpEeKTUBHOMN
paboTe nepcoHana

BHeapsiTb cTpaTervio no ynpaeneHnio NepcoHasiom

CocTaBnATb, paccyMTbIBaTh, KOPPEKTMPOBATb W KOHTPONMMPOBATL CTaTbM
pacxodoB Ha nepcoHan, paspabaTbiBaTb MNPEANOXEHUA MO 3atpaTtam Ha
nepcoHan ans opmupoBaHus GromxkeTta
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[arta coxpaHeHus: 25.01.2018

MpencTaBnsATb  MHTEpecbl  OpraHu3auMuM WM BeCTM  MEeperoBopbl €
npodeccUoHanbHbBIMU COKO3aMK M APYIMMU NpeAcTaBUTENIbHbIMKU OpraHamu
paboTHMKOB, B3aMMOAENCTBOBATL C rOCYAapCTBEHHLIMW OpraHu3aLmMsMm

AHanusupoBaTb MHGOPMauuWlo Mo MoCTaBliMKam ycryr B obractu
yrNpaBieHnsi NepPCoOHaroM 1 Mo YCroBUAM 3aKioYaeMbiX JOrOBOPOB

MpousBoanTb NpenBapuTenbHbIE 3aKyno4Hble npouenypbl ” odopMnATL
CONyTCTBYHWLYO JOKYMEHTALMIO MO 3aKNK4YeHno 4oroBopos

PaGoTaTtb ¢ MHOPMAaLMOHHBIMU cUCTEMaMMK U Gazamy AaHHbIX MO BONpocam
yrnpaBrieHnsi nepcoHanom

OpFaHVI3OBbIBaTb 1 NPpOBOANTL KOpnopaTuBHbIE MEPONPUATUA C NePCOHarom

CobntogaTb HOPMbI 3TUKKU OEITOBOro 00LLEeHUs

Heobxoanmble 3HaHUS MeToabl, cnocobbl 1 MHCTPYMEHTbI yrnpaBlieHnda nepcoHaromMm

Llenu, ctpaTterusi pa3sutusi  GU3Hec-nnaH opraHM3aunm

Monutuka ynpasrieHnAa nepcoHaromMm opraHu3auumm

MeTofbl aHanmn3a KoNM4eCTBEHHOMO N Ka4eCTBEHHOro cocTaBa nepcoHana

CucteMbl cTaHAApTOB Mo GusHec-npoLieccam, Npodeccusam, Hopmam Tpyaa

Cuctembl, MeTogbl UM OpMbl MaTepuanbHOTO UM HemaTepuarnbHOro
CTUMYNUPOBaHNS TpyAa nepcoHana

TexHonorun n metoapl C*)OpMMpOBaHI/IFI N KOHTpONnA OrooxeToB

Mopsigok  MpoBedeHWsl  3aKymouYHbIX  mpouedyp U odopMneHus
COMYTCTBYIOLLEW AOKYMEHTALNM

OcHosBbl I'IpOI/I3BOD,CTBeHHOIZ OeATeNbHOCTU opraHmn3aunn

OcHoBbl 06LLet U coumanbHOW MNCUXOMNOTUK, COLMOMOrMM U MCUXONOru
TpyAa, 3KOHOMMKM Tpyaa, 6e3onacHbIX ycrosuin Tpyaa

CTpyKTypa opraHusauum

TpyOoBoe 3aKkoHOAATENbCTBO U MHblE aKTbl, cogepXalliue HopMbl TPYAOBOro
npaea

OCHOBbI apXMBHOIO 3akOHOAATENbCTBA M HOPMATUBHbIE MPABOBbLIE aKTbl
Poccuiickon ®egepaumm, B YacTu BEAEHUA AOKYMEHTaLMM MO nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon denepavinm

OcHoBbI MUrpaumMoHHOro 3akoHopaTtenbctBa Poccunckon ®depepauun, B
YacTu MpUBIEYEHMS N TPYAOYCTPOMCTBA MHOCTPAHHBLIX rpaxgaH u nuy, 6es
rpaxgaHcTea

OcHosBbl adMUHUCTPATUBHOIO 3akoHOdaTeslbCTBa B obnactu ynpasrieHusa
nepcoHanomMm n oTBeTCTBEHHOCTUN OOJIKHOCTHbIX NnL,
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3akoHogatenbcTBo Poccuickon Pepepaumm no 3awmTe nNepcoHarnbHbIX
JaHHbIX

NokanbHble HOPMAaTUBHbLIE aKkTbl OpraHuMsauuu B obnacT ynpasreHus
rnepcoHarnom

Mopsagok 3aknoyeHns oroBopoB (KOHTPAaKTOB)

HopMbl 3TVkM genosoro obuieHus

basoBble OCHOBbI I/IHCbOpMaTI/IKM, CTPYKTYpPHOE NoCTpoeHne
I/IHCbOpMaLI,I/IOHHbIX CUCTEM N OCOBEHHOCTU pa60TbI C HUMU

[pyrne xapakTepucTmkm

3.7.2. TpypoBas dyHKUMSA

Peanusauns onepauuoHHOro ynpasneHus YpoBeHb
HavnmeHoBaHMe |nepcoHanom u paboTbl CTPYKTYPHOro Koa G/02.7 | (nogoypoBeHb) 7
nogpasgeneHus KBanudukaumnmn
MpouncxoxaeHne TpygoBow 3anmcTBOBaHO
P i PYA OpwurunHan X
DYHKLMM 13 opurMHana
Kop, PerncrtpaunoHHbIn
opuruHana Homep
npogeccnoHanbLHOro
cTaHpapTa
TpyooBble AelCTBUS MnaHupoBaHne OeaTenbHOCTU NoApa3aeneHus n nepcoHana

OnepaTvBHOE yrnpaBreHve nepcoHasioMm noapasgerieHns opraHmsaumm

PacueT 3aTpaT no nogpasfdeneHnto M MOATrOTOBKA MNPennioXeHun Aans
dopmmpoBaHus GrompkeTa

PaspaboTka cTaHOapToB [esTernbHOCTU noapasfeneHus u yHM(bI/IKaLI,I/IFl
npoueccos

MpoBeAeHe UHCTPYKTaxa Mo oxpaHe Tpyaa

MocTaHoBKa 3agad paGOTHI/IKaM CTPYKTYPHOIo noapasgeneHund,
onpeneneHne pecypcoB Ana Ux BbINMOJTHEHUA, KOHTPOJ1b UCMNOJTHEHUA

AHanM3 nnaHoB W OTYETHOCTU MOAYMHEHHbIX paboTHMKOB, pa3spaboTka
npeanoXxeHuin Mo ynyylieHno nokasartenen geaTensHOCTU NoapasaeneHms

dopmMrpoBaHMe 0TYETOB O paboTe CTPYKTYPHOro noapasaeneHus

Heobxogumble ymeHusi OnpegenaTb 30HbI OTBETCTBEHHOCTU U 3¢hheKTUBHOCTM paboThl nepcoHana
CTPYKTYPHOrO rnofpasfeneHns, pacnpedensTe 3agaydM v obecrnevmBatb
mMaTepuanbHO-TEXHUYECKNE PecypCbl AMsl X UCTIONTHEHNS

anMeHﬂTb MeTObl OonepaTnBHOIO yrnpaslieHNUd nepcoHarloM opraHm3auum
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KoHTponupoBaTb  WCMOMHEHWe  MOPY4YeHWid M 3agad,  BHOCUTb
CBOEBpPEMEHHbIE KOPPEKLIMM B MMaHbl U 3adayuu

Onpepenatb nokasartenu appeKTUBHOCTH paboThbl nepcoHana
nogpasgeneHus

yl'lpaB.l'IﬂTb MOTMBaLMEN nepcoHana, ero BoBrfie4eHHOCTbIO U OncuMnInHON
TpyAa

CocTaBnsiTb  MNfaHbl  AESTENbHOCTU  CTPYKTYPHOTO  mofpasgerieHust
opraHusaumu

CocTaBnsiTb, paccyMTbiBaTb, KOPPEKTUPOBATb W KOHTPONMPOBaTb CTaTbu
PacXo[oB CTPYKTYPHOro noapasaeneHus ans dopMmpoBaHus GHoaKeToB

Mpou3BoanTb aHanM3 TekyLlen A4esTENbHOCTM CTPYKTYPHOTO NoapasaeneHus
1 BHEAPSTh NpoLeaypbl Mo ee onTuMmusaLum

MpencTaBnATb  MHTEpecbl opraHM3auMuM UM BeCTM  Meperosopbl C
rocyqapcTBEHHbIMM OpraHamu, npodeccuoHarnbHbIMU COl3aMU U OPYrUMu
npeacTaBUTENbHBIMU OpraHamy paboTHMKOB MO BOMpocam nepcoHana

Bectn neperosopbl C MNOCTaBLWMKaMW YyCnyr no YyCrnoBuUAM 3akKrn4aeMbliX
0orosopos

MpousBoauTb NpedBapuTesibHble 3aKyrnodHble npouedypbl M odopMIsTb
COMYTCTBYIOLLYIO AOKYMEHTALMIO MO 3aKMHYEHNIO JOrOBOPOB

I'Iposop,mb ayauT pe3ynbTaTtoB pa6OTbI C nepcoHanom

PaGoTaTb ¢ MHOPMAaLMOHHBIMU cMCTEMaMK U Gazamy AaHHbIX MO BONpocam
yrnpaBieHnsi nepcoHanom

CobGntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxogumble 3HaHMs Teopuun ynpaeneHns NepcoHasnioMm 1 ero MoT1BaLum

MeToagbl aHanmMsa BbINOMHEHUS MNMaHOB WM 3ajad, onpegeneHnss ux
3KOHOMMYeCKOW ahPEeKTUBHOCTHU

dopmbl M METOAbI OLIEHKU NepcoHarna v pesynbTaToB MX Tpyaa

TexHonoruu onepaTtuBHOrO ynpasieHnd nepcoHarnom opraHmsaunm

Cuctembl, MeTogbl W OpMbI MaTepuanbHOTO UM HemaTepuarnbHOro
CTUMYNUPOBaHNSA Tpyaa nepcoHana

TexHonorum u Metoabl GOPMUPOBAHUST U KOHTPOSS GHOIKETOB

Teopvlvl M MeTobl ynpaBrieHnda pa3sBnutnem nepcoHana

OkoHOMMKa Tpyaa

OpFaHI/I3aLI,I/IOHHO-LLITaTHaF| CTPYKTypa opraHunsaunum

MonuTtuka ynpaBneHns NepcoHanom 1 coumanbHasa NouTUKa opraHusaumm
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Llenwu, ctpaTterusi passutusi  GU3Hec-nnaH opraHm3aunm

MeToguku nnaHnpoBaHuUA 1M NPOrHoO3npoBaHUA I'IOTpe6HOCTI/I B nNepcoHane

MopsiaoK yperynMpoBaHuns TPYyAOBbIX CMOPOB

TpeboBaHusa n NnpaBuna npoBeaeHUsa ayauTta paboTbl C nepcoHanom

dopmbl coumarnbHOro napTHepcTBa " B3aMMOAENCTBUS c
NpodeccUoHanbHbBIMU COlO3aMK M APYIMMU NPeAcTaBUTENTbHbIMKU OpraHamu
pPabOTHMKOB, M UHLIMU OpraHM3aLUaMU

Mopsagok odhopMeHnsa KagpoBbIX JOKYMEHTOB M NpUaaHNS UM Iopuandeckon
Cuvnbl

Mopsigok  npoBedeHMst  3aKymoOuHbIX  npouedyp W odopMneHus
COMYTCTBYIOLLEW AOKYMEHTaLNM

TpynoBoe 3aKkoHOAATENbCTBO U MHbIE aKTbl, COAepXKaLlMe HOpPMbl TPYAOBOro
npaea

OcHoBbI adpXUBHOIro 3akKoHoOOaTenbCTBa U HOPMAaTUBHbLIE MPABOBbIE aKTbI
Poccunckon CDep,epau,MM, B 4aCTun BeeHNA OOKyMEHTaunn no nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepaunm

OcHoBbl MUrpauMoHHOro 3akoHogaTenbcTBa Poccuiickon degepauun, B
YacTu nNpuBNeYeHnst N TPYAOYCTPOMCTBA UHOCTPAHHbIX rpaxaaH u nuy, 6es
rpaxgaHcTea

OcHosBbl aAMUHUCTPATUBHOIO 3akoHOJaTeslbCTBa B obnactu ynpasrieHusa
nepcoHarioMm n oTBeTCTBEHHOCTU OOJTKHOCTHbIX AL

3akoHogaTenbcTBO Poccuickon degepaumm 0 nepcoHasnbHbIX AaHHbIX

JlokanbHble HOPpMaTMBHbIE aKTbl oOpraHM3auunm B YHacTu YynpaBlieHusa
nepcoHanom

OcHoBbl npaBoBoro perynupoBanust Poccuiickonn ®egepaumm nopsiaka
3aKMYEHWS rpaXkgaHCKO-MPaBOBbIX AOrOBOPOB

Hopmbl 3TMkM genoBoro o6ueHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTypHOE NocTpoeHne
MHPOPMAaLIMOHHBIX CUCTEM N OCOBEHHOCTN PaboTbl C HUMMU

Ipyrve xapaKkTepucTuku

3.7.3. TpynoBas dyHKUMSA

AOMWHMCTPUPOBaAHME NPOLECCOB U YpoBeHb

HaumeHoBaHue AOKyMEHTOOBOPOT 10 ONEPaLNOHHOMY Koa G/03.7 |(nogypoBeHb) 7
ynpasreHunto nepcoHanom n pabore KBANUGMKALIMM
CTPYKTYPHOro nogpasfaerneHns
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MpoucxoxneHne TpyaoBon 3anmMcTBOBaHO
b *a PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opuruHana Homep
npogeccnoHanbLHOro
cTaHpapTa
TpynoBble AeNCTBUS AHanu3 npoLeccoB [AOKYMEHTOO60opoTa, foKarbHbIX [OKYMEHTOB MO
BONpOCaM  OMEPaLMOHHOIO  yNpaBfeHUss  MepcoHarnoM W paboTbl
CTPYKTYPHOrO nogpasgeneHus, ©un3Hec-npoueccoB opraHusaumm,

YOOBETBOPEHHOCTY NepcoHana

ﬂOKYMeHTaLIMOHHOG Od)OpMJ'IeHI/Ie pe3ynbTaTtoB onepaulnMoHHOro ynpasleHusa
nepcoHanom un pa6OTbI CTPYKTYPHOIro nogpasaeneHund, pedynbtatoB aygnuta
p860TbI C nepcoHanom

MogrotToBka MpeasioKeHWin MO pasBUTUMIO  CUCTEM  OMepaunoHHOro
yrpaBneHns nepcoHarioMm u paboTbl CTPYKTYPHOro MoApasgerneHus, no
Heo6X0aUMbIM KOPPEKTUPYHOLLUM M NPEBEHTUBHLIM Mepam

Pa3paboTka cuctembl aHanmaa v KOHTpons paboTbl NepcoHana

KoHTponb, CpaBHEHWE W aHanM3 MpoLeccoB B 06ractM onepaTMBHOIO
yrpaBneHns nepcoHanioM, pe3ynbTaToB YMNpPaBfiE€HYECKNX MEPONpPUATUR,
onpegeneHne akTopoB, BbI3blBAOWMX OTKIOHEHWE OT  MNIaHOBbLIX
nokasaTenemu

MoarotoBka n 06paboTka 3anpocoB, yBEAOMIIEHUA, CBEOEHUIN O paboTHUKAxX
B rOCYAApPCTBEHHbIE OpraHbl, NPOMECCUOHamNbHbIE COH3bl, OOLLECTBEHHbIE
opraHu3aumu

ConpoBOX/eHVE [OTOBOPOB OKasaHWsA YCnyr Mo BOMpOCaM OnepaTUBHOO
yrnpaBieHns NepcoHanom u paboTe CTPYKTYPHOro noapasgeneHusi, Bkhoyas
npeaBapuTenbHble NPOLLEAYPbl MO MX 3aKMHYEHUIO

MogroToBka npennoXxeHMn no OpMUPOBaHMIO OlookeTa Ha nepcoHan
opraHusaumm

BbinonHeHne TpeboBaHUM MO XpaHEHU WHGopMaumm o pesynbTaTtax
OENCTBNSE CMCTEM OMEpauUMOHHOrO YNpaBrfieHWs mnepcoHanom u paboThbl
CTPYKTYPHOro nogpasgerneHns

Heobxoanmble YMEHUA KOHTpOJ’II/IpOBaTb npouecchbl ynpaeleHnda nepcoHarioMm nop,pasp,eneHMﬁ,
onpenendatb UX pe3ynbTaTUBHOCTb U BbIABIATb (baKTOpr OTKITOHEHNA OT
NnnaHoOBbIX NapaMeTpoB

PaspabatbiBaTh nporpammbl JOCTVXKEHUST LiENEn U onepaTMBHOIO pPeLUEHUs
3agad nogpasgeneHumn

AHanusupoBaTtb, paspabaTtebiBatb UM OpOPMISATb  [OKYMEHTbl MO
onepaTMBHbIM MpoLeccam U ux pesynbtatam

npOBOﬂMTb ayauT KagpoBbiX npoueccos, npoueanyp, Od)OpMJ'IeHI/Iﬂ KaapoBbIX
OOKYMEHTOB U OOKYMEHTOB MO yrnpaBlieHN0 nNepcoHariom
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KoHTponupoBsaTb pacxogoBaHue 6IomKeToB Ha nepcoHarn

OcbopMNATb OOKYMEHTbI MO OrnepauyoHHOMY YMNpaBfeHUo NepcoHanoM u
paboTe CTPYKTYPHOTO nogpasaeneHus, npegocTasnsiemble B
rocyapCTBEHHbIE OpraHbl, NpeAcTaBuTeNbHble opraHbl paboTHUKOB

O6ecneunsatb LOOKYMEeHTauMOHHOEe conpoBoXaeHne no cucremam
onepauMoHHOro  ynpaslieHna nepcoHanomMm Mu pa60Te CTPYKTYPHOIo
nogpasaeneHua

OpraHu3oBbIBaTb XpaHEHWE OOKYMEHTOB B COOTBETCTBMU C TpeboBaHMAMU
TPYAOBOIMO M apxMBHOrO 3akoHopaTtenbctBa Poccuiickon degepaumm wm
NOKanbHbIMU aKTaMu OpraHu3aumnm

KOHTpOJ’II/IpOBaTb ncnosiHeHne orosopoB NOCTaBLLMKOB ycnyr no sonpocam
nepcoHana

Mpou3BoauTb 3aKyrouvHble Mpoueaypbl, OMOopPMIATL W aHanM3MpoBaTb
3aKyMOYHY0 JOKYMEHTAL MO

MpoBoguTb neperoBopbl W NPeacTaBNATb WMHTEPEChbl oOpraHusauun B
rocyapCTBEHHbIX OpraHax, npodeccuoHarnbHbiX Co3ax W Opyrmx
npeacTaBuTENbHbIX OpraHax paboTHMKOB MO BOMpocaM nepcoHana

Bectn 0enoByk nepenncky

BecTu yyeT 1 pernctpauunio JOKYMEHTOB B MH(OPMALMOHHbIX CUCTEMAXx U Ha
mMaTepuanbHbIX HOCUTENSX

Pabotate Cc wWHdoOpMaUMOHHBIMXU cucteMamm u  6Hasamum [aHHbIX  NO
nepcoHany 1 cucteMam onepaLmoHHOro yrnpasneHus nepcoHanom u pabore
CTPYKTYPHOro noapasaereHus

CobntogaTb HOPMbI 3TUKM OENOBOro odLweHns

Heobxognmble 3HaHUS MeTogbl ynpasneHus passutmem n 3deKkTUBHOCTLIO OpraHn3auumn, meTtogbl
aHanuMsa  BbIMOSIHEHMS NNI@HOB M MporpamMm,  onpedeneHus  ux
3KOHOMMYECKON 3hPEKTUBHOCTH

MeToabl OLEHKM pa6OTbI CTPYKTYPHbIX no,u,pasp,eneHMﬁ, pe3ynbTaTtoB Tpyaoa
nepcoHana

MeToabl  NpoBedeHWss  ayauta M KOHTPOJUIMHIA  OnepaTuBHbIX
yrnpaBrieHYeCKMX NpoLEeccoB

®OopMbl U CUCTEMbI MaTepuanbHOro U HemaTepuarnbHOro CTUMYMNMPOBaHUA
TpyZa nepcoHana

OcCHOBbI AOKYMEHTaLMOHHOro obecneveHms

Mopsanok odopMIeHnsl, BeOeHNss U XpaHeHUs JOKYMeHTauum no cucteMam
onepauMoHHOro  yrpaBfieHWs MNepcoHanoM opraHusauMnm u  pabote
CTPYKTYpHOro noapasaeneHus

Mopsook dopMupoBaHWs, BeaeHuss BaHka [OaHHbIX W NpefoCcTaBreHus
OTYETHOCTM MO CUCTEMAM OMepaLuoHHOTO YMpPaBReHUs MepcoHarnom u
paboTe CTPYKTYpHOro noapasaeneHus
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HopmaTuBHble MNpaBoBble akTbl, Perynvpylolue npaeBa M 06sS3aHHOCTU
roCcyqapCTBEHHbIX OPraHOB M OpraHv3auuy Mo npedoCcTaBreHUo yYeTHOW
[AOKyMeHTaLuu

Mopsigok  MpoBedeHWs  3aKymouHbIX  mpouedyp U ocdopMneHus
COMYTCTBYIOLLEW AOKYMEHTaLNM

MonuTuka ynpaslieHnA nepcoHarnomMm 1 coumarnbHada NoNIMTUKa opraHn3auunm

OpraHu3aumoHHo-ITaTHas CTPYKTypa opraHM3auum

LleJ'II/I N CTpaTterna pa3Bnutnga opraHm3aumm

BuaHec-nnaH 1 6usHec-NpoLecchl opraHnsaunn

TpynoBoe 3aKkoHOAATENbCTBO U UHblE aKTbl, cogepXalliue HOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOrO 3akOHOZATENbCTBA M HOPMAaTUBHbIE MPABOBbLIE aKTbl
Poccuiickon ®egepaumu, B YacTu BEAEHUSA AOKYMEHTaLMM MO nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenscTBa Poccunckon denepavinm

OcHoBbI MUrpaumMoHHOro 3akoHopaTtenbctBa Poccunckon ®Pepepauun, B
YacTu NMpuBNEYEHMs N TPYAOYCTPOMCTBA UHOCTPAHHBLIX rpaxaaH u nuuy, 6es
rpaxgaHcTea

OcHosBbl aOMUHUCTPATUBHOIO 3akoHOOaTeslbCTBa B obnactu ynpasrieHusa
nepcoHanomMm n oTBeTCTBEHHOCTUN OOJIKHOCTHbIX L,

3akoHogaTenbcTBO Poccuiickon deaepaumm 0 nepcoHanbHbIX AaHHbIX

JlokanbHble HopMaTUBHbIE JOKYMEHTbI OpraHu3auumn B o6nactu ynpaeneHus
nepcoHasnom

Mopsagok 3aknoyeHns AoroBopoB (KOHTPAKTOB)

HopMbl 3TVKM genosoro obLeHus

basosble OCHOBbI I/IHCbOpMaTI/IKM, CTPYKTYpHOE NOoCTpoEeHNne
I/IHCbOpMaLI,MOHHbIX CUCTEM N OCOBEHHOCTU pa60TbI C HUMU

[pyrne xapakTepucTmkm

3.8. O60o6LeHHas TpyaoBas pyHKLMSA

Crparernyeckoe ynpasreHvue nepcoHanom YpoBeHb
HaumeHoBaHue opramsaLm Kon H KBANMDUKALMM 7
Mponcxoxaerne 3auMcTBOBaHO
0606LLEeHHON TPYOOBON OpurnHan X 13 ODUMMHANE
dyHKUUN P
Kog PernctpaunoHHbIN
opvrmHana HoMep
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npogeccnoHanbLHOro
CcTaHgapTa

Bo3moxHble HanmeHoBaHus | Buue-npe3ngeHT no ynpasnieHnto nepcoHanom

JOImKHOCTEeNn, npodeccui [vpekTop no nepcoHany

[vpekTop No ynpasnieHno NepcoHarnom

3amecTutenb reHepanbHOro AMpekTopa no ynpaBneHuo NepcoHanom

TpeboBaHus Kk Bbicwee obpasoBaHue - cneynanuteT, MarucrTpatypa

obpasoBaHuio 1 06yyeHuo | lononHuTensHoe npodeccuoHansHoe obpasoBaHme - NporpamMmbl
npodeccnoHanbHoOn NnepenoaroToBku B 06nacTu ynpasneHus nepcoHarnom,
CTpaTErMYecKoro 1 onepaLloHHOrO yrpaBreHusi, 3KOHOMUKM OpraHn3auum;
nporpamMmbl NOBbILLEHUST kKBanudurkaumm B obnacTtu ynpaereHus
nepcoHanom, CTpaTermieckoro 1 onepaunoHHOro yrnpasneHus

Tpe6OBaHMﬂ K OnbITy He meHee naTtu net B obnactn ynpaslieHnA nepcoHarioMm Ha pykoBoaALWNX
I'IpaKTI/I‘-IeCKOIZ pa6OTbI OOJMKHOCTAX

Ocobble ycnosusi gonycka K
paboTte

Ipyrve xapaKkTepucTuku

[ononHutenbHble XapaKTepUCcTukun

HanmeHoBaHWe aokymeHTa Kog HaumeHoBaHve 6a30Bon rpynnbl, 4OMKHOCTM (Mpodeccun)
Unu cneyunanbHOCTH

OK3 1232 PykoBoauTtenu nogpasneneHun (cnyxo0) ynpaeneHusi
Kagpamu 1 TpyA0oBbIMU OTHOLLEHUSIMU

EKC - 3amecTutenb AMpekTopa no ynpasneHuto nepcoHanom

OKMNATP 24063 MeHemxep no nepcoHany

3.8.1. Tpyposas cyHKUNA

PaspaboTka cnuctembl cTpaTermyeckoro YpoBeHb
HanmeHoBaHMe | ynpaBneHusa nepcoHanomM opraHusauum Kog H/01.7 | (noaypoBeHb) 7
KBanudukaumm
MpoucxoxaeHne TpyooBOK OpurHan X 3aMMcTBOBaHO
DYHKLMM 13 opurnHana
Kop, PernctpaunoHHbIn
opuruHana Homep
npogeccnoHanbLHOro
cTaHpapTa
TpyQoBble AeNCTBUS AHanuM3  ycrewHblX  KOpropaTUBHbIX  MPaKTMK MO OpraHuM3auuu
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cTpaTermyeckoro ynpaBneHus nepcoHarnom opraHusaumm,
OpraHM13aLMOHHOro NPOEKTUPOBAHUSA U B3aUMOAENCTBUS noapasneneHunii

MocTaHoBKa cTpaTern4yeckmnx uenen B ynpasrieHun nepcoHanom

Pa3paboTka KoprnopaTVMBHOW MOMWTMKW, MIaHOB, MpOrpaMM, npoueayp W
TEXHOMOMMI NO YNpaBeHNo NepcoHanom

PaspaboTka kopnopaTMBHOWM KymnbTypbl M COUMANIbHOM MOMUTUKKU, CUCTEM
MOTMBaUMK, 3PPEKTUBHOCTU, OLIEHKU N pa3BMTUS NepcoHana

CDOpMMpOBaHI/Ie CuUCTeMbl onnaTtbl N OpraHn3aunn Tpyna

Pa3paboTka opraHM3auMoHHOW CTPYKTYpbl, MiaHMpoBaHue noTpeGHOCTM B
nepcoHarne opraHvsaumm

PaspaboTtka nporpamMmMm, MPUHUMNOB CTaHAaapTM3aumn,  yHudMkauum,
aBTOMaTM3aLMM MPOLECCOB YMNpaBneHus nepcoHanoM U 6e3onacHbIX
ycnosun Tpyaa

dopmupoBaHne OrmkeTa Ha MNepcoHarn, TexHomnormm ayguTta paboTbl C
NepcoHasrioM U KOHTPOSMHra

Heobxoanmble YMEHUA Pa3pa6aTblBaTb cTpaTtermm n NnoNnMTUKM B yrnpasneHnn nepcoHarioMm

Co3gaBaTb M OMUCbIBATb OPraHM3aLMOHHY CTPYKTYPY, Uenu, 3adauu,
YHKUMM CTPYKTYPHBIX NoapasaeneHunii u AOMKHOCTHBIX ML

MpuMeHsATL  MeTodbl  YMPaBMEHUS  MEXIUYHOCTHBIMA  OTHOLUEHUSIMU,
hopMMpOBaHUS KOMaHZ, pasBUTUS JNMOEPCTBA WM UCMONHUTENBHOCTH,
BbISIBIIEHWSA TANaHTOB, ONpeAeneHust yaoBneTBOPEHHOCTU paboToii

Onpep,enmb N aHanusnpoBatb BHYTpEHHUE KOMMYHUKauun, MmoaenmpoBaTtb
noseneHne nepcoHana

MpencTaBnsATb MHTEPECHl OpraHM3auun B FOCYAapCTBEHHbIX OpraHax, BO
B3aMMOAEWNCTBUM C MPOGCoo3amMm, MHBIMW NPEeACTaBUTENbHBIMA OpraHamm
paboTHMKOB MO BoMpocam nepcoHana

CocTaBnsiTb, paccyMTbiBaTb, KOPPEKTUPOBATb W KOHTPONMPOBaTb CTaTb
pacxofoB OwmKeToB M POHOOB Ha NporpaMMbl M MeponpusThs Mo
yrnpaBieHUo NepCcoHanoM opraHusaumm

npOBOﬂMTb ayanT N KOHTPOJIIUHT B obnactu ynpasrieHua nepcoHasriom

PaspabaTbiBaTb KOpropaTuBHbIE CoLMaribHbie MPOorpamMmel

Bectn neperoBopbl no BOnpocam couunanbHoro napTHepCcTBa C
npencraBuUTeNibHbIMU OpraHamu pa6OTH MKOB

PaGoTaTb ¢ MHOPMAaLMOHHBIMU cMCTEMaMK U Gazamy AaHHbIX MO BONpocam
yrnpaBrieHnsi nepcoHanom

OpraHnsoBbiBaTb MEPONPUATUSA NO obGecnevyeHnto BbINOHEHUA TpeboBaHui
OXpaHbl Tpyda B COOTBETCTBUMM C [EWUCTBYHOLUM 3aKoHOAATENbCTBOM
Poccunckon degepaumm n nokanbHbIMWM akTaMn opraHu3aumm
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OpraHun3oBbiBaTb M NPOBOAUTE MEPOMPUATUS C NEPCOHANOM B COOTBETCTBUE
C KOpropaTuBHOWM couunanbHOM MNOANTUKON

CobGntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxognmble 3HaHus MeTogbl ynpaBneHus pasButueM U  3PPEKTUBHOCTLIO  OpraHmMsauumy,
aHanusa  BbINOMHEHWs  NMaHoB M MporpamMmm,  onpefeneHus  ux
3KOHOMMYeECKOW ahPEeKTUBHOCTHU

MeToabl OLEHKM paboTbl CTPYKTYPHbLIX MoapasfeneHnii, pe3ynbTaTtoB Tpyaa
nepcoHana

MeToabl npoeseaeHuna ayanTtoB, KOHTPOJIITNHIA yrnpaBlieH4YeCKnx npoLeccos

MeTogbl aHann3a KoNM4eCTBEHHOMO N KAa4eCTBEHHOro cocTaBa nepcoHana

CucTembl cTaHaapToOB Mo GM3Hec-npoLleccam, Npodeccusam, Hopmbl Tpyaa

Cuctembl, MeTogbl W OpMbI MaTepuanbHOTO UM HemaTepuarnbHOro
CTUMYNUPOBaHWS TpyAa nepcoHana

MeTogbl aHanmsa  couuanbHbIX — OporpaMM M onpedeneHus  ux
3KOHOMMYECKOW ahPEeKTUBHOCTHU

TexHonorum u MeToabl GOPMUPOBAHUS U KOHTPOIS GHOIKETOB Ha NepcoHan

TpeboBaHus oxpaHbl U 6e3onacHbIX yCnosun Tpyaa

Llenu, ctpaTterusi u kagpoBasi NONUTMKa opraHv3auum

OcHoBbI TEXHOMOMMN npon3BoacTBa N AeATerIbHOCTU opraHn3aunn

OCHOBbI COLMONONNK, MCUXOSTOTUN U SKOHOMUKN TpyAoa

OcHosBbl ynpaslieHuAa coumarnbHbIM pa3BuUTUEM opraHmn3alnm

MeTtoaobl MpPOBEAEHMSI  COLMONOFMYECKMX  UCCREeAOBaHUN,  U3ydeHUs:
0obLeCcTBEHHOro MHEHUS

CTpyKTypa opraHusauum

TpyOoBoe 3aKkoHOAATENbCTBO U UHblE aKTbl, coAepXalliue HOpMbl TPYAOBOro
npaea

OCHOBbI apXMBHOIO 3akOHOAATENbCTBA M HOPMAaTUBHbIE MPABOBbLIE aKThl
Poccuiickon ®egepaumu, B YacTu BEAEHUSA AOKYMEHTaLMM MO NepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon denepavinm

OcHoBbI MUrpaumMoHHOro 3akoHopaTenbctBa Poccunckon depepauun, B
YacTu MpUBNEYEHNS N TPYAOYCTPOMCTBA UHOCTPAHHbLIX rpaxagaH u nuy, 6es
rpaxgaHcTea

OcHosBbl aOMUHUCTPATUBHOIO 3akKoHOAaTeslbCTBa B obnactu ynpasrieHusa
nepcoHarioMm n oTBeTCTBEHHOCTU OOJTKHOCTHbIX AL

3akoHogaTenbcTBO Poccuickon degepaumm 0 NnepcoHasnbHbIX AaHHbIX
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JlokanbHble HOpMaTUBHbIE aKTbl OpraHu3aumm B 06ractu yrnpaerieHus
nepcoHasnom

Mopsagok 3aknoyeHns AoroBopoB (KOHTPAaKTOB)

HopMbl 3TVKM genosoro obueHus

OcHoBbI MHOPMATKKN, CTPYKTYPHOE NOCTPOEHNE MHPOPMALMOHHBIX CUCTEM
N 0COBEHHOCTN paboTbl C HUMM

Opyrve xapaKkTepucTuku

3.8.2. Tpyposas yHKUNA

Peanusaunsa cuctemMbl cTpaTernyeckoro YpoBeHb
HanmeHoBaHMe | ynpaBneHusa nepcoHanomM opraHusauum Kog H/02.7 |(noaypoBeHb) 7
KBanudukaumm
MpoucxoxaeHue TpyooBown 3anmcTBOBaHO
P i PYA OpwurunHan X
DYHKLMM 13 opuruHana
Kop, PernctpaunoHHbIn
opurnHana Homep
npodgeccnoHansHoro
cTaHgapTa
TpynoBble AeNCTBUSA MnaHnpoBaHne OeATENbHOCTU U pa3paboTka MeponpuUATU MO yNpaBliEHUIO

nepcoHarnoM Ans peanvsaumu cTpaTernyeckux Lienei opraHnsaumnm

BHeapeHue MOMUTUK, NNaHOB, MporpaMm, npouedyp W TEXHOMOorui mno
yrpaBrieH1Io NepcoHarnom

HOCTpOGHMe OpFaHI/ISaLI,I/IOHHOVI CTPYKTYpPbIl C y4ETOM nnaHoBoun I'IOTpe6HOCTM
B nepcoHane un B3anMMOAENCTBUSA CTPYKTYPHbIX nop,pasp,eneHMﬁ opraHusauunn

BHeapeHve wn noggepxaHwe KOpnopaTMBHOM KynbTypbl U couMasibHON
MONMWUTUKKM, CUCTEM MOTMBaUuN, IPPEKTUBHOCTU, OLEHKM W pas3BUTUSA
nepcoHana

BHegpeHue W noagepaHWe CUCTEMbl oOpraHusauuu Tpyaa W onnatbl
nepcoHana

YnpaBneHve BHegpeHVWeM nporpaMm W TMPUHUMMOB  CTaHZapTu3auuu,
YHU(VMKaUMKM, aBTOMaTM3auuMu TMpPOLIECCOB YMpaBIiEHUs MepcoHanoM WU
Ge3onacHbIX ycrnoBui Tpyaa

OpraHusaumsi npoBedeHWs ayauta W  KOHTPOMMMHra B yNpaBreHun
nepcoHasnom

MocTtaHoBKa 3agad PyKOBOOUTENAM CTPYKTYPHbIX nop,pas,qeneHMVl,
onpepeneHne MmatepumanbHO-TEXHUYECKUX peCypCoB AJ1A UX BbINOJTHEHNA

AHanu3 oT4YETHOCTU MO YNPaBEHUIO NEPCOHANOM U BbiSIBIIEHWE PECYPCOB MO
YIyYLIEeHMWIO AeSTeNbHOCTU OpraHn3aumm
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CornacoBaHue YyCIoBuWiA 3aKnioYaeMbix JOrOBOPOB MO BOMPOCaM yrpaBfieHust
nepcoHasnom

OpraHusaumst NpoBedeHNs 3aKynoYHbIX NpoLueayp No BONpocam yrnpasneHus
nepcoHasnoM 1 opopMIEHUsI CONYTCTBYIOLEN JOKYMEHTaLMMN MO HAM

q)OpMMpOBaHMe OlogxkeTa Ha nepcoHarn, TEXHOMornm ayauTta paGOTbI Cc
nepcoHarioM U KOHTPOJIJTMHIa

MpumeHeHe K paboTHWKaM Mep MOOWPEHUS U OUCLUMIMHAPHOTO
B3bICKaHMs

Heobxoanmeble ymeHus Mpou3BoanTb aHanM3 [OedATenbHOCTM MO YNPaBfEHUI0  NepcoHanom,
paspabaTbiBaTb NokasaTenun adeKTUBHOCTM paboTbl

dopmrpoBaTh MaHbl U MEPONPUSTUAS MO YNPaBNEHNUIO NEPCOHANOM

PaccuntbiBaTh GlogxeT B obnactu ynpasneHna nepcoHarnom

OnpegenaTb 30HbI OTBETCTBEHHOCTM pPaBGOTHWKOB W  MoApasgenieHui,
CTaBWTb 3afayvu PYKOBOAUTENAM MoApasdeneHunii u obecneynBaTb pecypchbl
ANS X UCMONHEHNSA

KOHTpOJ’II/IpOBaTb N KOPPEKTNpPOBaTb UCMOJTHEHNE I'IOpy‘-IeHI/II;I 1 3aaad

Ynpaenatbe aheKTUBHOCTBLIO M BOBNEYEHHOCTLIO NepcoHana, gMCUUniMHom
TpyAa v cobniogeHnem 6esonacHbix yCnosun Tpyaa

Bectn neperoBopbl MO BOMpOCaM  COUManbHOrO MapTHepcTBa MU
nNpeacTaBnsiTb  WHTEPEChbl OpraHusauMm B T[OCYOApPCTBEHHbIX OpraHax,
npogpeccroHanbHbIX  co3ax W ApYyrUX MPeAcTaBUTENbHbIX — OpraHax
pabOoTHMKOB, U OpraHn3aumsax No Bonpocam nepcoHana

Paboratb ¢ I/IHd)OpMaLI,I/IOHHbIMM cuctemamm 1 6azamum gaHHbIX Mo Bornpocam
ynpasneHna nepcoHarnom

MpoBoAWTbL ayanT U KOHTPOSIIMHT B 0611acTy yrpaBrieHnsl NepcoHanom

dopmupoBaTb ¥ MPOBOAUTL COLMANbHYO MOMUTMKY W couuarnbHble
nporpamMmei

Bectn neperosopbl C MNOCTaBLWMKaMW YyCnyr no YycCrnoBuAM 3akrio4aeMbliX
0orosopos

Mpou3BoauTb 3aKyrouvHble Mpoueaypbl, OGOPMIATL U aHanM3MpoBaTb
3aKyMOYHYHO JOKYMEHTaLMI0

CobGntogaTb HOPMbI 3TUKM OENOBOro obLeHns

Heobxognmble 3HaHUS MeTogbl ynpasneHus passutmem n 3dekTUBHOCTLIO OpraHmn3auumn, metogbl
aHanuMsa  BbIMOJSIHEHMS  NII@HOB M MporpamMm,  onpegeneHus  ux
3KOHOMMYECKON 3h(PEKTUBHOCTH

Opransau,Mﬂ ynpasneHuna pa3Bntmem opraHmsaunm

Teopun ynpaBreHVs opraHusauuven, MonuTUKa U cTpaTervsl yrnpaefieHus
nepcoHasnom
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MeTtogbl aHanu3a BbINOMHEHWS MMaHOB W 3adad, onpegeneHns  ux
3KOHOMMYECKON 3h(PEKTUBHOCTH

MeToabl OLEHKM, pe3ynbTaToB 1 adpdeKTUBHOCTM Tpyaa

MeToabl BHeOpeHWsi CUCTEMbI YpaBrieHnsi epCoHasriom

OcHoBbl paboTbl Mo NpodopueHTaLmm

MeToauKk/ NraHMpoBaHUS U MPOTrHO3MPOBaHMS NOTPeGHOCTM B NepcoHarne

LleJ'II/I, cTpaTterna pasBntma n OusHec-nnaH opraHunsauunm

Teopun 1 meToabl OpMUPOBaHMIO BpeHaa opraHu3aLmum

TpeboBaHus oxpaHbl U 6e3onacHbIX yCnosun Tpyaa

MeToauku pa3paboTku 1 BHEAPEHWS NTOKaNbHbIX HOPMATUBHBIX aKTOB

MopsOok 3akmioyeHWss TPYdoBbIX [OMOBOPOB, PEryrnvpoBaHus TPYOOBbIX
cropos

OcHoBbl  COLUMONOrMA, MNCUXOSOTMK, SKOHOMMUKMN Tpyaa wn ynpaBlneHusa
couunanbHbIM pa3BnTMEM opraHmnsauunn

MeTtoaobl NpPOBEAEHMSI  COLMONOFMYECKMX  UCCREeAOBaHUN,  U3YydeHUs:
0obLeCcTBEHHOro MHEHUS

TexHonoruu nposefeHna ayguta W KOHTPOJUIMHIa B yrnpaBlieHUn
nepcoHanom

Mopsigok  MpoBedeHWsl  3aKymouYHbIX  mpouedyp U odopMneHus
COMYTCTBYIOLLEW AOKYMEHTALNM

TexHonoruu, CTaHgapTu3auug, YHMC*)I/IKaLI,I/IFl, aBToOMaTuns3auma npoueccos
ynpasneHna nepcoHarom

CTpyKTypa opraHusauum

TpynoBoe 3aKoHOAATENbCTBO U MHbIE aKTbl, COAepKaLlMe HOpMbl TPYAOBOro
npaBa

OcHoBbI apXUBHOIro 3akoHoOaTenbCTBa U HOPMAaTUBHbLIE MPaBOBbIE aKTbI
Poccunckon CDep,epau,MM, B 4aCTh BeAeHna OOKyMeHTaLlun no nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepauum

OcHoBbl MUrpauMoHHOro 3akoHogaTenbcTBa Poccuiickon degepaumn, B
YacTu nNpuBNeYeHUst N TPYAOYCTPOMCTBA UHOCTPAHHbIX rpaxaaH u nuy, 6es
rpakgaHcTea

OcHoBbI aAMUHUCTPATUBHOIO 3akoHoOAdaTes1bCTBa B obnactu ynpasrieHusa
nepcoHanomMm n oTBeTCTBEHHOCTUN OOJIKHOCTHbIX NnL,

3akoHogaTenbcTBO Poccuiickon denepaLumm 0 nepcoHanbHbIX AaHHbIX

Mopsgok 3aknoyeHnss 4OroBopoB (KOHTPAKTOB)
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JlokanbHble HOpMaTUBHbIE aKkTbl B 061aCTU yNpaBreHusi nepcoHanom

Hopmbl 3TnkM genoBoro o6ueHns

basosble OCHOBBbI MHOPMaTUKMK, CTPYKTYpHOE NoCcTpoeHue
MHPOPMAaLIMOHHBIX CUCTEM N 0COBEHHOCTU PaboTbl C HUMMU

Opyrve xapakTepucTuku

3.8.3. Tpynoas pyHKLMA

AOMWHMCTPUPOBaHME NPOLIECCOB U YpoBeHb
HaunmeHoBaHue | OOKyMeHTOOBOopoTa No cTpaTernyeckomy Koa H/03.7 | (noaypoBeHb) 7
ynpasfeHnio NepcoHanom opraHnsaumm KBanudukaumm
MpoucxoxgeHne TpygoBoOK 3amMmMcTBOBaHO
b *a PYA OpwurunHan X
OyHKLMN 13 opurmHana
Kon PernctpaunoHHbIn
opurMHana Homep
npogeccnoHanbLHOro
CTaHgapTa
TpynoBble AencTBus AHanua npoueccoB [AOKYMEHTOO60opoTa, moKanbHbIX [OKYMEHTOB MO

BOnpocaM ynpasJlieHMA nepcoHariom, Ou3Hec-NpoLleccoB opraHvsauuu,
yOoBIETBOPEHHOCTU NepcoHana

J[loKyMeHTaUMOHHOE O(OpMIIEHNE Pe3ynbTaToB YMNpPaBreHUs NepcoHarnoM,
ero ayauTa, paboTbl CTPYKTYPHbIX NoApasaeneHui

[loKyMeHTaLUMOHHOEe M opraHM3aLMoHHOE COMPOBOXAEHUE CTpaTernyeckoro
ynpaBreHnsi NepcoHarnom v paboTbl CTPYKTYPHbLIX NoApasaeneHui

MogroToBka I'IpeD,J'IO)KeHI/IVI no pas3BUTUKO CUCTEM YyrpaBlieHUA nepcoHanoMm,
no HeobGxoaMMbIM KOppekTnpywowmm 1 npeBeHTUBHbIM MepaM U no
NOBbILLEHNO SCb(beKTMBHOCTI/I pa6OTbI CTPYKTYPHbIX nop,pasp,eneHMﬁ

KoHTponb npoueccoB B 06nacTv ynpaBneHUst nepcoHanoM U paboTol
CTPYKTYPHbIX  MOApasgereHuit, CpaBHEHWe U aHanMs3  MpoLEeccoB,
pe3ynbTaToB YMpaBfeHYEeCKMX MeponpuaTuii, onpegderneHne akTopos,
BbI3bIBaOLLMX OTKIIOHEHME OT NMaHoBbIX NokasaTtenen

CornacoesaHve W KOHTPONb [JOrOBOPOB MO BOMPOCAaM W CUCTEMaMm
cTpaTernyeckoro ynpaefieHUss nepcoHanoM W paboTe  CTPYKTYPHbIX
noapasaeneHunit, opraHn3aumns npoLeayp no Ux 3akroyYeHuo

MoprotoBka pe3ynbTaTtoB aHann3a COOTBEeTCTBUA OpraHusaumn un onnartbl
Tpyaa nepcoHana ycnewHbIM KOopnopaTuBHbIM NMpakTUKam

BbinonHeHne TpebGoBaHUM MO XpaHEHU WHdopMaumm o pesynbTaTtax
OENCTBUSI CUCTEM CTpaTerMyeckoro yrnpaefeHus MepcoHanoMm un paboThbl
CTPYKTYPHbIX NOApasaeneHun

Heob6xogumble ymeHus AHanusupoBarTb, pa3pabaTtbiBaTe U 0DOPMNATL JOKYMEHThI MO NpoLleccam M
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pesynbTataM  ynpaBfeHWst MepcoHarnoM U paboTe  CTPYKTYPHbIX
nogpasgeneHun

MpUMeHATL MeToAbl aHanM3a GU3HeC-NPOLIECCOB OpraHn3aLum

Onpepenate nporpaMmbl  OOCTMXKEHMSI LeNen U pelleHns  3agad
nogpasgeneHunn

MpoBoauTbL ayanT CUCTEMbI YNpaBIieHNs NEPCOHAIOM

npOBOﬂ,MTb KOHTPOJITUHI CUCTEMDbI ynpaBlieHnaA nepcoHalnom

KoHTponupoBatb OlMKET Ha MepcoHan M yhpaBreHue pacxodamu Ha
nepcoHan

OpFaHI/I3OBbIBaTb conpoBoXxaeHne O0roBopoB Mo Bonpocam ynpaslieHuA
nepcoHanom, BKn4Yad npeasapuTeribHblie npouenypbl No nx 3aknn4eHuno

OpraHu3oBbIBaTh 3aKymnovHble Mpoueaypbl, 0popMMsATL U aHanM3npoBaTb
3aKyMOYHYH0 JOKYMEHTaLMI0

KOHTpOJ’II/IpOBaTb N aHanm3npoBaTb BOMNPOCHbI couManibHOro napTHepcCTBa,
00roBopbl NOCTaBLUMKOB yCnyr

MpoBoguTb neperoBopbl W NPeacTaBNATb WMHTEPECbl oOpraHusauun B
rocygapCTBEHHbIX OpraHax, npodeccuoHarnbHblX Co3ax W Opyrmx
npeacTaBuUTENbHBIX OpraHax paboTHWMKOB W opraHusauusix no BOnpocam
nepcoHana

Bectn genosyto nepenncky

Pabotatb Cc WHdoOpMaUMOHHBIMXU cuctemMamm W 6Hasamum [aHHbIX NO
nepcoHany, cucTemMam YynpaBfeHust MnepcoHanoM U1  opraHusauuu
OeaTenbHOCTU CTPYKTYPHbIX NnoapasaeneHnii

O6ecneunBaTb KagpoBoe AEMOMNPOU3BOACTBO UM [AOKYMEHTaUWOHHOe
COMpOBOXAEHWEe MPOLECCOB MO yNpaefieHWo nepcoHanoM U pa6ote
CTPYKTYPHbIX NoapasaeneHuii

OpraHu3oBbIBaTb XpaHEHWE OOKYMEHTOB B COOTBETCTBMM C TpeboBaHMAMU
TPYAOBOIrO M apxMBHOro 3akoHopaTtenbctBa Poccuiickon degepaumm wm
NOKanbHbIMU akTaMu OpraHusaumnm

CobntogaTb HOPMbI 3TUKM OENOBOro obLweHns

Heobxogumble 3HaHUS KopropaTtuBHas KynbTypa, couuarnbHas Nonutuka, CUCTEMbl MOTMBALUW U
3hPEKTUBHOCTU ynpaBreHNs NepcoHanom

MeToabl ynpaBneHus passutmeM 1 3peKTUBHOCTBLIO OpraHM3auumn, MeToabl
aHanusa  BbINOMHEHWsT NMaHoB M Mporpamm,  onpefeneHus  ux
3KOHOMMYeECKOW ahPEeKTUBHOCTHU

MeToabl NpoBefeHWUs1 ayauTa, KOHTPOSS OnepaTMBHbIX YrpaBIieHYECKNX
MPOLIECCOB, COLMOINONMYECKUX UCCNEL0BaHWIA

BuaHec-nnaH 1 6usHec-NpoLecckl opraHnsauun
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BrogxeTHOe NpoekTupoBaHme

OpraHusaumoHHoe NpoeKTpoBaHne

dopmbl, MeToAbl W CUCTEMbI MaTepuanbHOrO W HemaTepuanbHOro
CTUMYNUPOBaHWS TpyAa nepcoHana

Cuncrembl cTaHOapToB no HusHec-npoueccam, npoceccusim
(cneumanbHoOCTAM), HOPMbI Tpyada

MeToabl aHanu3a KONMMYeCTBEHHOIO U KAYEeCTBEHHOIO COCTaBa nepcoHana

KagpoBasi nonuTrka opraHusauum

Mopsagok dopmupoBaHusi, BeaeHuss 0OaHka AaHHbIX W NPeaoCTaBleHMUs
OTYETHOCTM MO CUCTEMaM ynpaBreHUs1 NepcoHanoMm n pabote CTPYKTYPHbIX
nogpasgeneHunn

OcHOBbl  [JOKYMEHTaUMOHHOro  obecneyeHusi, Mopsidok  OgOPMIIEHUs
[OKYMEHTOB, npefocTaBnsieMbiX B rocyaapCTBEHHbIE opraHbl,
npocheccuoHanbHble Co3bl, OOLLECTBEHHbIE OpraHn3aLmum

LleJ'II/I N CTpaTterna pa3Bnutnda opraHm3aumm

Mopsigok  MpoBedeHWsi  3aKymouHbIX  mpouedyp U odopMmneHus
COMYTCTBYIOLLEW AOKYMEHTaLMUM

HopmaTuBHble MNpaBoBble akTbl, perynupylolue npasa W 06s83aHHOCTU
roCy4apCTBEHHbIX OPraHOB M OpraHv3auuy Mo MNpedoCcTaBreHUo yYeTHOW
[OKyMeHTaLum

CTpykTypa opraHMsaumMum UM  BakaHTHble  [OIDKHOCTM  (npodheccuu,
cneumarnbHOCTK)

TpynoBoe 3aKoHOAATENbCTBO U MHbIE aKTbl, COAepKaLlue HOpMbl TPYAOBOro
npaea

OcHoBbI apXMUBHOIro 3akoHoOaTenbCTBa U HOPMAaTUBHbLIE MPAaBOBbIE aKTbI
Poccunckon CDep,epau,MM, B 4aCTu BeAeHNA OOKYyMeHTauum no nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepaunm

OcHoBbl MUrpaumMoHHOro 3akoHogaTenbcTBa Poccuickon degepauumn, B
YacTu MpuBNEYEHNs N TPYAOYCTPOMCTBA MHOCTPAHHBIX FpaxaaH u nuy, 6es
rpaxkgaHcTea

OcHosBbl aOMUHUCTPATUBHOIO 3akoHOOaTeslbCTBa B obnactu ynpasrieHusa
nepcoHarioMm n oTBeTCTBEHHOCTU OOJTKHOCTHbIX AL

3akoHogaTenbcTBO Poccuickon degepaumm 0 nepcoHarbHbIX AaHHbIX

JlokanbHble HOpMaTuBHbIE aKTbl oOpraHn3auum B obnactu ynpasneHunqa
nepcoHanom

Mopsgok 3aknoyeHnss 4OroBopoB (KOHTPAKTOB)

Hopmbl 3TMkM genoBoro o6LeHns
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basosble OCHOBBbI MHOPMaTUKMK, CTPYKTYpHOE NocTpoeHne
NMHPOPMALIMOHHBIX CUCTEM N OCOBEHHOCTU PaboTbl C HUMM

Ipyrve xapaKkTepucTuku

IV. CBegeHuns o6 opraHmsaumnsx - paspaboTymkax
npodeccnoHaneHoro cTaHgapTa

4.1. OTBETCTBEHHAsA opraHmn3aLma-pas3paboTymk

O6wepoccuinckoe obbeanHeHne pabotogarenen "POCCUMIACKAI COHO3 NPOMbILLIEHHUKOB 1

npeanpuHumaTtenen", ropog Mocksa

WcnonHutenbHbin BuLe-npe3naeHT KyabMuH Amutpuin Bnagnmuposud

4.2. HanmeHoBaHu1sa opraHm3aLmin-paspaboTynkos

1| AHO "HaumoHanbHoe areHTCTBO pa3BuTus kBanudmkauun”, ropogq Mocksa

2 | Accoumauums (Cotos) "Accoumnaumsa KOHCYNbTaHTOB No noadopy nepcoHana", ropoa Mockea

3| IN'pynna HeadHunter, ropog Mockea

4| 3A0 "KPOK MHKOPIMOPEWTEL, ropos Mocksa

5| IHbopmaLmoHHo-aHanntudecknin ueHTp "Kagposbeii [Josop", ropoa Mocksa

6| MIro "OrNMoPA POCCHIN", ropoa Mockea

7 | MexxgyHapoaHas accoumaumus enoBoro cotpygHudecTtsa, ropog Mocksa

8| HOYY ANO "NHcTutyT npodeccmnoHanbHoro kagposuka", ropog Mocksa

9| HINM "Accoumnaumsa EBponelickoro 6usHeca", ropog Mocksa

10 | HIM "BKK - HaumoHaneHbI coto3 kagposukos", ropoa Mocksa

11 | HIM "MexayHapogHbi anbsHe "Tpygosasa murpaunsa”, ropoq Mockea

12 | HIN "HauunoHnanbHasa accoumaumnsa opuCHbIX cneunannctos n agMUMHUCTPATUBHBLIX paboTHUKOB",
ropog Mockea

13 | HIMT MHO "Accounaumnst MmeHemxepoB Poccun”, ropog Mocksa

14 | HIM CYP3 "HaunoHanbHasn koHdpenepaums "Pa3Butmne yenoseyeckoro kanmtana", ropog Mockea

15| OAO "BIHX" (FAO BBLI), ropoa Mocksa

16 | OAQ "Tasnpom HedpTb-HoBOCKMBUMpCK", ropog HoBocmnbupck

17 | OAO "Ob6beanHeHHasa cygocTponTenbHas kopnopaums”, ropog Mockea

18 | OAO "P>K[", ropog Mockea

19 | OAQ "CaxanvH OHepaxn MHBectmMeHT KomnaHu", ropog KOxxHo-CaxanuHck
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20| OAO "TatHedTb" UMeHu B.[. WWawwHa, ropog KasaHb

21| OAO "Hay4Ho-npousBoacTBeHHOE 06beamHeHne "Hayka", ropog Mocksa

22| 000 "LG Electronics Rus", ropog Mockea

23 | 000 "busHec lMNcuxonorn SHL Russia & CIS HIT", ropog Mockea

241000 "UT-CK", ropoa Mockea

25| 000 "Nykonn-UuxuHupunr", ropog Mocksa

26| 000 "OKB 3enut", ropog Mockea

271000 "Metponuym TpenanHr", ropoa Mocksa

28| 000 "Tonurpad-3awmra"”, ropog Mockea

29| 000 "UeHTp kagpoBbIx TexHonorun - ObyveHue. Ctaxunposku. TpyaoyctponcTteo”, ropog Mocksa

30 | Poccunckoe npeactaesutensctBo "Coleman Services UK" ("KoynmaH Cepsucus"), ropog Mocksa

31 | Toproeo-npomeiLuneHHas nanata Poccuiickon ®epepaumu, ropog Mocksa

32 | ®I'bOY BI1O "MocKoBCKMIA rocyaapCTBEHHbIV yHUBepcuTeT uMeHn M.B. JlomoHocoea", LLkona
AvpekTopa no nepcoHany, ropog Mockea

33| ®'bOY BIMNO MCY, ropoa Mocksa

34 | oI'bOY BINO M3CW, ropog Mocksa

35| ©I'BOY BINO Cubupckuin rocygapcTBeHHbIn yHUBepcuTeT nyTen coobueHus (CIYTC), ropoa
HoBocunbupck

36 | #I'BY "Hay4dHo-nccnegoBaTenbCkUii MUHCTUTYT TpyAa U coumarnbHOro ctpaxosaHmsa” MuHuctepctea
TpyAa v coumansHon 3awmTtel Poccuinckon deaepaumm, ropog Mocksa

37 | ®I'YMn "Moyta Poccun”, ropon Mockea

38 | dK "Ypancub", ropog Mockea

<1> O6LLepoccUncknii knaccugukaTop 3aHATUR.
<2> O6LLEPOCCUNCKNIA KITacCUKaTop BUAOB SKOHOMUYECKON AEATENTbHOCTH.

<3> EOuWHbIN KBanWUKaUMOHHbBIA CAPaBOYHUK AOOSMKHOCTEN pyKOBOOMTENEW, CrneunanuctoB UM Opyrnx
cny>atumx.

<4> O6Lwepoccuincknin knaccudpukatop npodeccun paboumx, LOMMKHOCTEW ChnyXawmx u TapuHbIX
pa3psaos.
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